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 POLICY 
 

This General Order shall ensure that a 
professional appearance is maintained, and 
the return and/or replacement of uniforms are 
conducted in an economically efficient 
manner. 
 
Only approved uniforms may be worn by 
career personnel. 
 
 DEFINITIONS 

 
One-for-one – exact item replacement for 
items being turned in 
 
PPE – Personal Protective Equipment 
 
 PROCEDURES 
   
1. Alterations 
 
Any alterations to uniforms, for example, 
hemming of pants or sewing of a shoulder 
emblem, are to be completed at the cost of the 
employee or member, unless previously 
approved by the Logistics Manager. 
 
2. Uniform Replacement 
 
All issued uniforms are property of the Prince 
George’s County Government. Lost or stolen 
uniforms, whether entire or portions thereof, 
must be reported, in writing, to Logistics and 
Supply and a Loss and Damage Report Form 
#556 shall be completed and turned in to 
Logistics and Supply.   
 

Personnel in need of replacement uniforms 
shall complete Clothing Request (P.G.C. 
Form #1362), the Station Officer shall verify 
the need for the replacement before approving 
the request.  
 
The approved Clothing Request will be 
forwarded to the Battalion Chief for approval 
and documentation.  The original and other 
attached copies are returned to the employee.  
The employee then presents the approved 
form, along with the items to be exchanged 
on a one-for-one basis to Logistics and 
Supply. Battalion Chiefs and Station Officers 
shall ensure that uniforms will be examined 
and replaced as necessary.  
 
All replaced items shall come under the 
scrutiny of the Logistics Manager for final 
approval of the exchange. If the employee 
does not have a one-for-one exchange they 
may be denied the ability to obtain uniforms 
through Logistics and Supply. 
 
Clothing that is no longer usable shall be 
returned to Logistics and Supply.  Personnel 
leaving the Fire/EMS Department must return 
all issued uniforms.   
 
 REFERENCES 

 
N/A 
 
 FORMS/ATTACHMENTS 

 
PGC Form #1362, Clothing Request  
 
PGC Form #556, Notice of Loss and Damage 
Report  
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