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Division 02

Apparatus and Equipment

Chapter 01 – Aerial Device and Ground Ladder Testing
January 2010

POLICY
There shall be a policy and procedure system
established that governs the testing of aerial
devices and ground ladders, in accordance
with the National Fire Protection Association
(NFPA).

•

DEFINITIONS
Nondestructive Testing (NDT) – One of
several methods used to inspect a structural
component without physically altering or
damaging the materials.

•

PROCEDURES
1.

General Provisions

In order to provide reasonable safety for
firefighters and victims during the use of
Fire/EMS Department aerial devices and
ground ladders, the following is hereby
established:
•

•

Aerial devices shall be tested in
accordance with the latest version of
The National Fire Protection
Association (NFPA) 1914, “Standard
for Testing Fire Department Aerial
Devices.”
The complete inspection and tests,
including the Nondestructive Testing
(NDT) defined in NFPA 1914, shall
be conducted at least annually; after
major repairs or overhaul; following
the use of the aerial device when the
aerial device could have been
subjected to unusual operating
conditions of stress or load; or when
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•

•

•

•

there is reason to believe the usage
has exceeded the manufacturer’s
recommended aerial device operation
procedures.
Fire Department ground ladders shall
be tested in accordance with the latest
version of NFPA 1932, “Standard on
Use, Maintenance and Service Testing
of In-Service Fire Department Ground
Ladders.”
The complete inspection and tests
defined in NFPA 1932 shall be
conducted at least annually; any time
a ladder is suspected of being unsafe;
after the ladder has been subjected to
overloading; after the ladder has been
subjected to impact loading or unusual
conditions of use; after heat exposure;
after any repairs have been completed,
unless the only repair was replacing a
halyard.
The aerial devices and ground ladders
shall be visually inspected by station
personnel at least once a month and
after each use.
Should any failure, malfunction,
unusual operation or appearance
occur, the aerial device or ground
ladder is to be placed out-of-service,
and Apparatus Maintenance is to be
notified.
The aerial device or ground ladder is
to remain out-of-service until the
unsafe condition has been corrected
and proper testing has been
completed.
Apparatus Maintenance shall
coordinate all aerial device and
ground ladder testing.
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•

It is the responsibility of all personnel
to follow this procedure and notify
Apparatus Maintenance of any needed
repairs or inspections.
REFERENCES

NFPA 1914 – Standard for Testing Fire
Department Aerial Devices
NFPA 1932 – Standard on Use, Maintenance
and Service Testing of In-Service Fire
Department Ground Ladders
FORMS/ATTACHMENTS
N/A
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Division 02

Apparatus and Equipment

Chapter 02 – Aerial Devices Preventive Maintenance
January 2010

POLICY
This General Order shall set forth a policy to
ensure the proper maintenance and
lubrication of aerial devices.
DEFINITIONS

As a minimum, all aerial devices will be
thoroughly cleaned semi-annually, preferably
spring and fall.
All aerial devices will be lubricated in
accordance with the aerial manufacturer’s
recommendation.
REFERENCES

N/A
PROCEDURES
1.

N/A
FORMS/ATTACHMENTS

General Guidelines

All aerial devices will be thoroughly cleaned
by using a degreaser, high pressure washer,
steam cleaner, or wire brush, as appropriate,
to remove all dirt and old lubricant.

N/A

The aerial device will be given a visual
inspection of all components, i.e., rungs, rung
covers, cables, structural members, rollers,
etc., for any abnormal wear or fatigue
problems. Any problem noted will be
automatically called in to Apparatus
Maintenance for further inspection to
determine if the unit is to be placed out of
service.
The aerial device will be inspected for rust or
paint scale. If paint scale or rust is found, it
will be sanded smooth and repainted prior to
lubrication.
After areas are repainted and/or repaired, the
device shall be relubricated using a silicon
base grease (Stores Stock No. 9150-0090050), following manufacturer’s
recommendations. Emphasis shall be placed
on not over lubricating the mechanism.
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Division 02

Apparatus and Equipment

Chapter 03 – After Hours Vehicle Towing and Repair
January 2010

POLICY
This General Order shall set forth a procedure
established for providing after hours vehicle
towing, tire repair, or other emergency
repairs.

Authorization for after normal business hours
towing, tire repair, or other repairs to
emergency vehicles such as command officer
vehicles, support vehicles, etc., shall be
subject to approval by the Departmental Duty
Officer.

DEFINITIONS
2.

Towing Services

N/A
PROCEDURES
The Fire/EMS Call Center shall be
responsible for coordinating towing, tire
repair, or other emergency repairs that are
necessary after the normal business hours for
Apparatus Maintenance. Below are the stepby-step procedures to follow when these
services are requested.
1.

The following information shall be provided
to the Call Center in order to obtain towing
service after the normal business hours for
Apparatus Maintenance:
•

•

General Information

•

Prior to the close of business, Apparatus
Maintenance will call the Call Center with the
next usable shop ticket number. A shop
ticket number and repair code (letter) are to
be issued anytime a shop ticket is requested.
When an emergency vehicle needs to be
towed, have a tire repaired, or have other
emergency repairs after the normal business
hours for Apparatus Maintenance, the request
shall be made directly to the Call Center via
telephone if possible. If a telephone is not
available, this request can be made via
Fire/EMS Department radio to the Call
Center or a radio channel assigned by Public
Safety Communications (PSC).
Personnel must still place units out of service
as applicable with PSC.
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•

The exact location of the vehicle to be
towed (address, closest intersection,
etc.) and if it is currently sitting in a
traveled portion of the roadway.
The reason that the vehicle must be
towed (mechanical problem, accident,
damage, etc.).
The “M number” of the vehicle, its
mileage and engine hours.
Any other information that will assist
the towing vendor in determining
what might be needed to efficiently
provide the towing service.

The Call Center shall contact the towing
vendor without delay. The shop ticket
number shall be provided to the towing
vendor and the Fire/EMS Department
member that requested the service. An
estimated time of arrival shall be obtained
from the vendor and provided to the requestor
whenever possible.
3.

Tire Repair Services
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•

The following information shall be provided
to the Call Center in order to obtain tire repair
service after the normal business hours of
Apparatus Maintenance:
•

•
•
•
•

The exact location of the vehicle
(address, closest intersection, etc.) and
if it is currently sitting in a traveled
portion of a roadway.
The “M number” of the vehicle, its
mileage and engine hours.
The brand name, size, and number of
plys of the tire.
The tire position on the vehicle.
Any other information that will assist
the towing vendor in determining
what might be needed to efficiently
provide the towing service.

The Call Center shall contact the tire repair
vendor without delay. The shop ticket
number shall be provided to the tire repair
vendor and the Fire/EMS Department
member that requested the service. An
estimated time of arrival shall be obtained
from the vendor and provided to the requestor
whenever possible.
4.

Ambulance Emergency Repairs

Ambulances that are maintained at the Prince
George’s County Central Fleet Maintenance
Facility may be taken to the facility for
emergency repairs after the normal business
hours for Apparatus Maintenance. The
following information shall be provided to the
Call Center in order to obtain the
authorization for repairs necessary to keep a
vehicle in service after the normal business
hours for Apparatus Maintenance:
•
•

The “M number” of the vehicle, its
mileage and engine hours.
The reason that the vehicle must be
repaired (mechanical problem,
accident damage, etc.).
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Any other information that will assist
in determining that the repairs must be
made immediately.

The Call Center shall provide a shop ticket
number to the Fire/EMS Department member
that requested the service.
5.

Responsibilities

All Personnel
•
•
•

Comply with the procedures
established in this General Order.
Ensure that repairs which can be made
during normal business hours are not
delayed.
Ensure that the information provided
to the Call Center is complete and
accurate.

Apparatus Maintenance Personnel
•
•
•

Provide the Call Center with the
information necessary to comply with
this procedure each day.
Track service or repairs completed
and shop ticket numbers issued.
Coordinate with Call Center personnel
to ensure that this procedure is
implemented efficiently.

Call Center Personnel
•
•

•

•

Establish the internal procedures
needed to implement this program.
Coordinate with Apparatus
Maintenance personnel to ensure that
this procedure is implemented
efficiently.
Obtain accurate information and make
timely notifications to vendors so that
the emergency vehicle can be returned
to service as soon as possible.
Ensure that the Department Duty
Officer is made aware of and approves
2
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questionable towing and/or repair
requests.
Departmental Duty Officer, Duty Battalion
Chief, and EMS Duty Officer
•

Provide guidance and oversight of this
procedure after the normal business
hours of Apparatus Maintenance.
REFERENCES

N/A
FORMS/ATTACHMENTS
N/A
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Division 02

Apparatus and Equipment

Chapter 04 – Air Brake Systems – Freezing Weather
January 2010

POLICY
This General Order shall set forth a policy
and procedure established to define actions to
be taken in order to reduce the possibility of
brake failure during freezing weather (32˚ F
or below).
DEFINITIONS
N/A
PROCEDURES
The air tanks of those units equipped with air
brakes will be drained of moisture daily
during freezing weather.
The drain valve(s) will be slowly and
partially opened so that the moisture will be
allowed to expel. If the valve is opened
quickly or to the full position, the moisture
will not be fully expelled from the system.
Once the moisture stops draining, the valve
should be closed.
REFERENCES
N/A
FORMS/ATTACHMEMTS
N/A
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Division 02

Apparatus and Equipment

Chapter 05 – Apparatus in Freezing Weather
January 2010

POLICY
This General Order shall set forth a policy
and procedure for apparatus during freezing
weather. Extreme care must be taken during
freezing weather to protect apparatus from
damage.
DEFINITIONS
N/A
PROCEDURES
All personnel are required to adhere to the
provisions of this general order so that
unnecessary damage will be reduced.
All pumps are to be drained and inspected
frequently to ensure that they remain free of
water, particularly when apparatus is outside
during freezing weather.
When temperatures are 32˚ F degrees and
below, the air tanks on all apparatus must be
bled daily and after each use.
REFERENCES
N/A
FORMS/ATTACHMENTS
N/A
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Division 02

Apparatus and Equipment

Chapter 06 – Apparatus and Equipment Repair and Maintenance
January 2010

POLICY
This General Order shall set forth a policy
and procedure to be followed when a
deficiency or issue is identified on the
apparatus or equipment which cannot be
properly resolved at the station level.
DEFINITIONS
Apparatus – For the purposes of this General
Order, all emergency Fire/EMS vehicles,
other than support vehicles, which are
authorized to operate within Prince George’s
County and have been issued an “M Number”
for maintenance and fuel.
Support Vehicles – For the purposes of this
General Order, Sedans, Pick-Up Trucks and
Sport Utility Vehicles assigned to Fleet
Maintenance for maintenance and repairs.
M Number – Number assigned to a vehicle
by Apparatus Maintenance when it is placed
under County maintenance and/or fuel.
Authorized Repair – The resolution to a
deficiency or issue identified on the apparatus
or equipment in which Prince George’s
County will provide payment upon following
the policy and procedures set forth.
PROCEDURES
1.

General Provisions

Once a deficiency or issue is identified on the
apparatus or equipment, the station personnel
are to determine if it warrants placing the
apparatus or equipment out of service.

Apparatus Maintenance may be notified for
guidance.
If the deficiency or issue cannot be properly
resolved at the station level by station
personnel, Apparatus Maintenance is to be
notified during normal work hours for
instructions on how to proceed. Upon
notification, Apparatus Maintenance will
determine the appropriate vendor to make the
authorized repair.
Station personnel are to complete a shop
ticket and prepare the apparatus in accordance
with existing procedures. Station personnel
are to deliver the apparatus or equipment to
the vendor, as directed by Apparatus
Maintenance, with the shop ticket. Upon
arrival at the vendor, they are to contact
Apparatus Maintenance for a shop ticket
number(s) which is to be written on the shop
ticket.
The vendor will notify Apparatus
Maintenance if they have inquiries, additional
work necessary, need guidance, etc.
Furthermore, the vendor will contact
Apparatus Maintenance upon completion of
all authorized repairs. Apparatus Maintenance
will contact the station to pick-up the
apparatus or equipment.
Station personnel are not to contact the
vendor, unless directed to do so by Apparatus
Maintenance. Any unauthorized repairs will
not be the responsibility of Prince George’s
County.
REFERENCES
N/A
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FORMS/ATTACHMENTS
PGC Form #58 (Rev. 8/04)
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QUAN PART NUMBER

SALE
AMOUNT

DESCRIPTION

PRINCE GEORGE'S COUNTY FIRE/EMS DEPARTMENT
APPARATUS MAINTENANCE
301-817-3761
301-817-3760 (FAX)

1.
STATION #

YEAR

MAKE

VENDOR NAME

DATE:

MODEL

VEHICLE I.D. NUMBER

M __ __ __ __ __
SERIAL NUMBER

DATE IN

ENGINE HOURS

MILEAGE

ORDER WRITTEN BY:

DATE OUT

ID #:

NAME:

2. SHOP TICKET # - DESCRIPTION OF PROBLEM
1.
2.
3.
4.
TOTAL PARTS
5.

OUTSIDE SUBLET REPAIRS

6.

TOTAL SUBLET REPAIRS

5.
INITIAL

PRE-ACCEPTANCE INSPECTION
VEHICLE RECORD

4. PROPERTY RECEIPT

ENGINE COOLANT LEVEL
BODY DAMAGE

DATE RECEIVED:

FUEL LEVEL - 1/4 - 1/2 - 3/4 - F

(Circle)

SIGNED:

TOTAL LABOR
TOTAL PARTS
MISCELLANEOUS

DATE:
SIGNED:

ENGINE OIL LEVEL

P.G.C. FORM #58 (Rev. 8/04)

3. THE ABOVE WORK HAS
OR HAS NOT
BEEN SATISFACTORILY COMPLETED
ID #:

SUBLET REPAIRS

PAY
THIS
AMOUNT

WHITE - APPARATUS MAINTENANCE / CANARY - VENDOR / PINK - USER / GOLDENROD - RECEIPT

LABOR
CHARGE
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Division 02

Apparatus and Equipment

Chapter 07 – Apparatus Towing/Repair Required During NonEmergency Activities
January 2010
POLICY
There shall be a policy established governing
the proper action to be taken when apparatus
participating in non-emergency activities
outside of the County requires towing and/or
mechanical repairs.
DEFINITIONS
N/A
PROCEDURES
Apparatus requiring towing and/or
mechanical repairs while participating in nonemergency activities at a distance greater than
15 miles from any Prince George’s County
boundary line will be the sole responsibility
of the individual station.
Once the unit has been returned to the
County, the Fleet Administrator has been
directed to make the necessary arrangements
for the repairs, under the approved
maintenance program.
REFERENCES
N/A
FORMS/ATTACHMENTS
N/A
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Division 02

Apparatus and Equipment

Chapter 08 – Apparatus Maintenance and Transfer
January 2010

POLICY
This General Order shall set forth a policy to
govern apparatus maintenance and transfers.

•

DEFINITIONS
N/A
PROCEDURES
1.

•

Major Alterations

Any desire to make major alterations to fire
and/or rescue apparatus or services shall first
be approved by the Fire Chief.
Examples requiring approval:
•
•
•

2.

Purchase of new apparatus.
Conversion of apparatus from an
engine company to a specialized
service.
Reduction of services caused by sale
of apparatus, etc.

the station and equipped with the out
of service ambulance’s equipment.
If an engine company is placed out of
service and it is expected to be out of
service for a number of hours for
mechanical problems, a reserve
pumper or a transfer company shall be
sent to the station in accordance with
provisions of General Order Division
02, Chapter 32.
Equipment lost or stolen from reserve
apparatus shall be charged to the
company using the reserve apparatus.
REFERENCES

General Order Division 02, Chapter 32 – Out
of Service Engine Companies and Reserve
Apparatus
FORMS/ATTACHMENTS
N/A

Maintenance of Pumpers

Prince George’s County Fire/EMS
Department will only maintain two (2)
pumpers per station.
3.

Out of Service Apparatus

When apparatus is placed out of service,
stations shall use the following guidelines:
•

If an ambulance is going to be out of
service for more than 24 hours, a
reserve ambulance will be placed in
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Chapter 08 – Apparatus Maintenance and Transfer

1

PRINCE GEORGE’S COUNTY, MARYLAND

FIRE/EMERGENCY MEDICAL SERVICES DEPARTMENT GENERAL ORDERS

Division 02

Apparatus and Equipment

Chapter 09 – Small Tool and Appliance Repairs
January 2010

POLICY
This General Order shall set forth a policy to
establish responsibility for the repair of small
tools and appliances.
DEFINITIONS

REFERENCES
N/A
FORMS/ATTACHMENTS
N/A

N/A
PROCEDURES
It shall be the responsibility of the individual
station managers and technicians to repair the
following small tools and appliances:
•
•
•
•
•
•
•
•

Chain saws – including chains and
bars
Gas powered saws and blades
Hydraulic jacks
Battery chargers
Lights (tripods, Circle D, quartz flood
lights, hand lights, etc.)
Hand tools (drills, air chisels, axes,
shovels, etc.)
Lawn maintenance equipment
Station maintenance equipment
(vacuum cleaners, washes, floor
buffers, etc.)

Repairs for the above items shall be paid
utilizing Volunteer Station Management
Program funds. Station personnel may utilize
any vendor which they deem suitable to make
the necessary repair.
Any appliances and/or small tools not listed
above are to be sent to Apparatus
Maintenance for repair.
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Division 02

Apparatus and Equipment

Chapter 10 – Application of Water on Hot Brakes
January 2010

POLICY
This General Order shall set forth a policy
and procedure established to define when
water can safely be applied to a brake and/or
wheel assembly without causing damage to
the vehicle.

FORMS/ATTACHMENTS
N/A

DEFINITIONS
N/A
PROCEDURES
1.

General Guidelines

The application of water on a hot brake and
wheel assembly causes the brakes to
crystallize and crack. Therefore, water
should never be applied on hot brake and
wheel assemblies.
A practical procedure to follow to determine
if the brake and wheel assemblies are cool
enough for the direct application of water is
to place the backside of the hand against the
brake or the innermost portion of the wheel.
If discomfort to the hand is not experienced,
then water can be applied without causing
any damage.
It shall be the responsibility of all station
personnel to ensure they follow this
procedure in order to prevent damage to the
vehicles.
REFERENCES
N/A
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Division 02

Apparatus and Equipment

Chapter 11 – Breathing Air Compressor P.M.s
January 2010

POLICY
This General Order shall set forth a policy
governing proper documentation of Breathing
Air Compressor P.M.s to be made and kept in
order to be in compliance with the Federal
Register Regarding Respiratory Protection.
DEFINITIONS

•

REFERENCES
N/A
FORMS/ATTACHMENTS

N/A
PROCEDURES
1.

distributed if the Breathing Air
Compressor is used for mutual aid
At the Office of the Manager of Risk
Management

N/A

General Provisions

Each Breathing Air Compressor within the
County Fire/EMS Department shall bear a tag
at all times stating the following:
•
•

The most recent purification filter
change date
Signature of the individual who
performed the purification filter
change

Following each quarterly P.M./purification
filter change, an air analysis shall be
performed to indicate that the air meets the
requirements for Type 1 – Grade D Breathing
Air described in ANSI/Compressed Gas
Association Commodity Specification for
Air. A copy of the results of the air analysis
is to be kept:
•
•

In the vehicle file at Apparatus
Maintenance
In the vehicle glove compartment with
additional copies which can be
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Division 02

Apparatus and Equipment

Chapter 12 – Breathing Air Unit Procedures
January 2010

POLICY

sequence listings in accordance with Standard
Response/Dispatch Procedures and:

This General Order shall set forth a policy
and procedure to govern the use of the
Fire/EMS Department units that are designed
to provide breathing air support during
emergency incidents, and the refilling of
County- owned cascade systems.
DEFINITIONS
Breathing Air (BA) Unit – Fire/EMS
Department vehicle equipped with a
breathing air compressor capable of refilling
4.5 Self Contained Breathing Apparatus
(SCBA) bottles and cascade systems, and
equipped with spare SCBA bottles to support
long duration incidents.
PROCEDURES
1.

•
•

Minimum staffing on a BA Unit shall be one
qualified person. The Incident Commander
may be required to provide additional
personnel and/or an officer to support and
coordinate the breathing air operations.
The BA Unit shall be positioned or staged in
an area that is in close proximity to the
incident. However, it shall be positioned to
prevent smoke and other respiratory
contaminates from affecting the safe
operation of the breathing air compressor.

General Guidelines
3.

All personnel are responsible to comply with
the policy and procedure outlined in this
General Order.
All personnel that operate a Breathing Air
(BA) Unit are responsible for ensuring that
he/she has been properly trained.
All station officers are responsible to ensure
that the individuals that he/she supervises
have received proper training and continue to
operate the equipment on the BA Unit in a
safe manner.
2.

When requested by the Incident
Commander.
When information received by the
dispatch supervisor indicates the need
for the Unit.

Service Calls and/or Cascade Refills

The BA Unit(s) shall only be used to refill
County- owned cascade systems at fire
stations and/or on units and bottles during an
incident/exercise.
Service requests shall be coordinated with the
station officer where the BA Unit is assigned.
In some cases, it might take three or four days
before system refills can be provided.
Therefore, service should be requested when
the highest pressure available in the cascade
system becomes 4200 PSI.

Emergency Incidents

A Breathing Air (BA) Unit shall be
dispatched using established dispatch
DIVISION 02 – Apparatus and Equipment
Chapter 12 – Breathing Air Unit Procedures

A log shall be maintained on each BA Unit
documenting each service request with the
operator’s name, date and description of
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service; i.e., “Filled station XXX cascade
system to 6000 PSI,” “Filled SCBA cylinders
on incident #XXXXX,” etc.
4.

General Procedures

Personnel shall have been trained in the safe
operation of the equipment prior to operating
a BA Unit.
BA Units shall be assigned to fire stations
that will provide the most effective coverage,
using available personnel resources.
No repairs to the internal mechanism of any
breathing air regulator shall be made on the
incident scene and by anyone other than an
individual with authorization from Apparatus
Maintenance.
Spare 4.5 SCBA bottles from the Breathing
Air Unit:
•
•

•

5.

system preventative maintenance performed
semi-annually. Upon completion, a tag shall
be maintained at the compressor containing
the most recent purification filter change date
and the signature of the individual performing
the change.
Compressed breathing air samples shall be
taken quarterly and in conjunction with
purification systems’ preventative
maintenance. The compressed breathing air
shall meet the minimum requirements for
Grade D breathing air described in
ANSI/Compressed Gas Association
Commodity Specification for air and tested to
Grade E requirements.
A copy of the most recent air sample results
shall be kept:
•
•

Shall only be loaned to replace a
depleted SCBA bottle until it can be
refilled.
Shall be returned to the BA Unit when
the depleted SCBA unit has been
refilled and, in all cases, prior to
clearing the incident scene.
Shall be clearly marked to prevent
misplacing.
Preventative Maintenance

•

On each BA Unit at all times [at least
six (6) copies].
In the vehicle file at Apparatus
Maintenance.
In the station vehicle file.
REFERENCES

ANSI/Compressed Gas Association
Commodity Specification
FORMS/ATTACHMENTS
N/A

The Daily, Weekly and Monthly Checks shall
be completed by the station personnel in
accordance with the established procedures.
The chassis preventative maintenance will be
coordinated by Apparatus Maintenance in
accordance with the establish procedures.
Apparatus Maintenance shall be responsible
for the air compressor drive engine (if
applicable), air compressor and purification
DIVISION 02 – Apparatus and Equipment
Chapter 12 – Breathing Air Unit Procedures
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Division 02

Apparatus and Equipment

Chapter 13 – Stryker Power-Pro/DeWalt 24V NiCad Battery
Protocol
January 2010

POLICY
This General Order shall set forth the battery
charging protocol for the Stryker PowerPro/DeWalt 24V NiCad battery.
The Prince George’s County Fire/EMS
Department and Stryker EMS Equipment
developed this battery charging protocol to
minimize manual lifting during EMS
incidents. Moreover, this protocol will
minimize battery changes during EMS
incidents, reducing manual stretcher
operations.
DEFINITIONS
N/A

This protocol shall be completed at 0700
hours, 1900 hours, and after a battery
exchange that is due to equipment rotation.
Lifting Safety Tips
The following are lifting safety tips:
•
•
•
•

PROCEDURES
1.

Battery Changing Protocol

The battery changing protocol shall be as
follows:
•
•
•
•

Confirm availability of charged
battery (Red LED is constant or off on
the charger display).
Cycle the Power-Pro stretcher through
eight up/down cycles with the current
battery.
Place the fresh battery from the
charging unit on the stretcher.
Place the used battery from the
stretcher on the charging unit.

•
•

Station Officers shall review manual
stretcher operations periodically with
crew members
Always use two people when loading
or unloading a patient from your
transport unit
Obtain assistance when lifting more
than 225 pounds or when prime back
injury conditions exist
Whenever possible, a four person—
four corner technique should be used
to lift and carry patients
Secure the patient in the device to
avoid weight and position shifts
during movement
Obtain assistance in all unsafe lifting
and carrying situations—at the end of
the call, everyone goes home
REFERENCES

N/A
FORMS/ATTACHMENTS
N/A

Adherence

DIVISION 02 – Apparatus and Equipment
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Division 02

Apparatus and Equipment

Chapter 14 – Coolant Concentration and Additive for Vehicle
Engines
January 2010

POLICY

Sedans and Light Duty Trucks
The cooling system will use a high
silicate, ethylene glycol base coolant
meeting ASTM D 3306 specifications.

This General Order shall set forth a policy
and procedure established to govern the type
and concentration of coolant and additives for
Fire/EMS Department vehicles.
3.

Fall Lubrication Cycle

DEFINITIONS
N/A
PROCEDURES
1.

General Information

During the Fall 2008 lubrication cycle, all
cooling systems will be drained, flushed and
refilled with a new solution of 50/50 antifreeze (with supplemental coolant
additive)/water mixture. The coolant will be
changed every four (4) years.

The failure to maintain the cooling system of
Fire/EMS Department vehicles of the
recommended concentration of antifreeze/water and supplemental coolant
additives will result in damage to the cooling
system components leading to engine
overheat and failure. In order to avoid this
occurrence, the guidelines below must be
followed.

The lubrication cycles have been modified so
that all units will be tested for freeze
protection and supplemental coolant additive
levels. In addition, the Department will
utilize a coolant analysis program to ensure
proper coolant preventative maintenance
measures. The system will be flushed and
new coolant and additives added as
determined by the analysis program.

2.

4.

Type and Concentration

Heavy Apparatus and Ambulances
•

•

The only anti-freeze which is to be
utilized is a low silicate, ethylene
glycol base which meets TMC RP329 “Type A” requirements, precharged with a supplemental coolant
additive (Stores Stock No. 6850-0061149).

Coolant System Maintenance
•

Coolant systems are to be checked
daily for coolant level and leaks.

•

Coolant systems are to be checked
monthly for freeze protection (-20F or
below).

•

In the event that coolant must be
added to the system, only a pre-mixed
solution of 50/50 anti-freeze/water is
to be added. Undiluted coolant

Cooling systems will be filled with a
50/50 water/anti-freeze mixture.

DIVISION 02 – Apparatus and Equipment
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concentrate or plain water shall not be
utilized to top off coolant systems.
•

It is imperative that the Station
Technician or Station Officer notify
Apparatus Maintenance of any coolant
loss so that the systems can be tested
for recommended levels of coolant
concentration and additives.
REFERENCES

N/A
FORMS/ATTACHMENTS
N/A

DIVISION 02 – Apparatus and Equipment
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Division 02

Apparatus and Equipment

Chapter 15 – County-Owned Apparatus/Vehicles Assigned to
Stations
January 2010

POLICY
This General Order shall set forth a policy
established to govern the use of all Countyowned apparatus/vehicles assigned to fire
stations within Prince George’s County.
DEFINITIONS
N/A
PROCEDURES
1.

Restrictions

Legal parameters dictate that the following
restrictions are imposed on all County-owned
apparatus/vehicles assigned to fire stations
within Prince George’s County:
•

•
•

•

Only volunteer members, authorized
by the company’s Volunteer Chief,
with a valid Maryland Driver’s
License or a valid license from the
military or other state for the class of
vehicle assigned, and career
personnel, will use the vehicle.
No personnel will be authorized to
ride on the back step of the unit at any
time.
Excluding emergency responses
authorized under existing mutual aid
agreements, this vehicle cannot
operate outside of Prince George’s
County without prior approval of the
County Fire Chief or his designee.
No modifications are to be made to
the vehicle without written prior
approval of the County Fire Chief of

•
•
•

•

his designee. This includes lettering,
removing, or adding on of equipment
such as lights, siren, or any other
electrical or mechanical devices that
would create structural changes (large
holes, etc.), or an overload of either
the electric or mechanical system, or
the weight of the vehicle.
The County Government issued tag
must not be removed for any reason.
The operators of this vehicle will
strictly adhere to all Prince George’s
County rules and regulations.
This vehicle shall be maintained
according to all General Orders, and
operated in accordance with laws of
the State of Maryland.
This vehicle will be made available
for reassignment at the sole direction
of the County Fire Chief or his
designee.
REFERENCES

N/A
FORMS/ATTACHMENTS
N/A
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Division 02

Apparatus and Equipment

Chapter 16 – Maryland Motor Carrier Safety Program
January 2010

POLICY
This General Order shall set forth a policy
and procedure for compliance with the
Preventive Maintenance Program/Annotated
Code 3 of Maryland, Transportation Article,
Title 23, Sections 23-301 through 23-305 and
Title 11, Subtitle 22.

The inspection will be coordinated by
Apparatus Maintenance. A shop ticket will be
issued using the suffix of MSP, following the
procedures denoted in General Order
Division 02, Chapter 45.
A vehicle certification will be affixed in the
cab area of each vehicle that is covered by
this regulation.

DEFINITIONS
2.

Responsibilities

N/A
PROCEDURES
1.

General Guidelines

No vehicle shall be operated on Maryland
highways unless the vehicle has been
inspected and corrective repairs made to any
defects found during the inspection that
render the vehicle unsafe. The North
American Uniform Vehicle Out of Service
Criteria shall be the established minimum
criteria for denoting a vehicle unsafe.
All vehicles operating with a gross weight
over 10,000 pounds shall be systematically
inspected, repaired and maintained at least
every 12 months or 25,000 miles, whichever
occurs first. This is done in accordance with
the Preventive Maintenance Standards for
Trucks and Truck Trailers and as amended in
the Code of Maryland Regulations.
All vehicles in the above classification will be
inspected in conjunction with the annual
brake inspection or 25,000 miles, whichever
occurs first.

DIVISION 02 – Apparatus and Equipment
Chapter 16 – Maryland Motor Carrier Safety Program

To assist in the compliance, the appropriate
driver or technician will incorporate the
inspection of this certification form in the
monthly inspection of the vehicle. For any
vehicle that is within 30 days of being
expired, the appropriate driver or technician
will notify Apparatus Maintenance to
schedule the vehicle for the Preventive
Maintenance Program Inspection.
The Preventive Maintenance Inspection
Report will be completed by the designated
inspector and filed with Apparatus
Maintenance. Upon receipt of the Inspection
Report and completion of any repairs that
may have been required, Apparatus
Maintenance will issue a Certification.
Apparatus Maintenance shall be responsible
for maintaining the appropriate records for
each applicable vehicle in accordance with
the Preventive Maintenance Program.
REFERENCES
Annotated Code 3 of Maryland,
Transportation Article, Title 23, Sections 23301 through 23-305 and Title 11, Subtitle 22
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General Order 02-45
FORMS/ATTACHMENTS
Vehicle Certification
Preventive Maintenance Inspection Report

DIVISION 02 – Apparatus and Equipment
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Division 02

Apparatus and Equipment

Chapter 17 – Monthly Vehicle Inspection Report
January 2010

POLICY
This General Order shall set forth a policy
and procedure to be followed when
performing the daily, weekly and monthly
apparatus checks. These procedures apply to
all Emergency Fire/EMS apparatus
authorized to operate within Prince George’s
County.
DEFINITIONS
Apparatus – For the purposes of this General
Order, all emergency Fire/EMS vehicles,
which are authorized to operate within Prince
George’s County, excluding support vehicles.
Support Vehicle – For the purposes of this
General Order, sedans, pick-up trucks and
support utility vehicles assigned to Fleet
Maintenance for maintenance and repairs.
PROCEDURES
1.

Provisions

A Monthly Vehicle Inspection Report (Form
#3947) shall be maintained for each piece of
apparatus at the station level.
A new Report will be started at the beginning
of each month for each piece of apparatus.
The previous month’s original Report will be
forwarded to Apparatus Maintenance by the
5th of the month; the copy shall be
maintained at the station level.
All line spaces shall be completed as
indicated:

DIVISION 02 – Apparatus and Equipment
Chapter 17 – Monthly Vehicle Inspection Report

• Block 1: MONTH, Month of inspection
• Block 2: YEAR, Year of inspection
• Block 3: MILEAGE, Starting mileage of
vehicle for the month
• Block 4: MILEAGE, Ending mileage of
vehicle for the month
• Block 5: ENGINE HOURS, Starting
engine hours of vehicle for the month
• Block 6: ENGINE HOURS, Ending
engine hours of vehicle for the month
• Blocks 7-10: UNIT, Radio I.D. Number
assigned to vehicle
• Blocks 11-15: VEHICLE, Vehicle
Inventory Control Number
• Blocks 16-17: STATION, Station Number
• Block 18: LEVEL OF INSPECTION,
Indicate level of inspection
• Block 19: INITIAL, Initials of individual
performing inspection
• Block 20: COMMENTS/ACTION
TAKEN, Space for individual conducting
inspection to advise on condition, action
taken, or person called, etc.
• Block 21: DATE IN, Date unit was placed
in shop for repairs
• Block 22: SHOP TICKET #, Shop Ticket
number authorizing work
• Block 23 VENDOR, Name of vendor
performing work
• Block 24: DESCRIPTION OF WORK,
Brief description of work to be
performed by vendor
• Block 25: DATE OUT, Date unit was
returned from vendor
• Block 26: STATION SUPERVISOR,
Signature of Station Supervisor
The Inspection Report shall be kept in such a
manner as to give complete and accurate
daily history of the apparatus assigned to the
1
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station. All entries shall appear in ink; no
pencil entries or erasures shall be made on the
Inspection Report. In the event that an error is
made, a single line shall be drawn through the
incorrect entry and a corrected entry made
and initialed.
In addition to the Monthly Vehicle Inspection
Report for each vehicle, a
Daily/Weekly/Monthly Apparatus Check
Sheet (P.G.C. Form #4628) shall be filled out
in its entirety. The Daily/Weekly/Monthly
Apparatus Check Sheets, which are available
from Apparatus Maintenance, correspond to
the attached Apparatus Check Procedures. It
is the responsibility of the Station Supervisor
to set up the schedule determining when the
weekly and monthly apparatus checks will be
performed. Once the Apparatus Check Sheets
are complete, they are to be signed off by the
Station Supervisor and placed in the station
vehicle file for one year. Only the Monthly
Vehicle Inspection Report (Form #3947) will
be forwarded to Apparatus Maintenance, as
outlined above.
It shall be the Station Officer’s responsibility
to ensure that all apparatus inspections and
related forms are properly completed. Failure
to ensure that these duties are properly
completed may result in disciplinary action.
REFERENCES
Apparatus Check Procedures
FORMS/ATTACHMENTS
Monthly Vehicle Inspection Report (Form
#3947)
Daily/Weekly/Monthly Apparatus Check
Sheets (Form #4628)

DIVISION 02 – Apparatus and Equipment
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APPARATUS CHECK PROCEDURES
I.

UNDER ENGINE COVER

Engine oil level: Engine oil level is to be maintained at the full mark on the dipstick. If
necessary, add the proper oil. Reference: General Order, Division 2, Chapter 33.
Engine oil condition: When checking the oil level, observe the oil for any abnormal
discoloration or odor, such as gas or diesel fuel, indicating contamination.
Engine oil leaks: Check the engine for any evidence of oil leaking. If oil is covering a large
area, it may be necessary to degrease the engine to determine where the oil is coming from.
Once the source of the leak is determined, attempt to repair it.
Engine coolant level: If a sight glass or translucent tank is provided to indicate coolant level,
insure the proper level is maintained. If not, remove the radiator cap to ensure the coolant is
filled to the bottom of the radiator cap opening. If necessary, add the proper coolant mixture.
Reference: General Order, Division 2, Chapter 16.
Engine coolant leaks: Check for any indications of coolant leaking. If coolant is covering a
large area, it may be necessary to degrease the engine to determine where the coolant is coming
from. Once the source of the leak is determined, attempt to repair it.
Engine coolant condition: When checking the coolant level, observe the coolant for any
abnormal discoloration, such as oil or excessive rust, indicating contamination. Check for
freeze protection, which should be maintained at –20° F, or below.
Coolant hose condition: Inspect all hoses for indications of dry rotting, cracks, cuts, etc.
which would warrant the need for them to be replaced.
Front of radiator cleanliness: Inspect the front of the radiator to ensure there is no blockage
such as debris, bugs, etc. If necessary, clean from the engine side of the radiator with a garden
hose or pressure washer.
Transmission fluid level: Transmission fluid level is to be maintained at the full mark on the
dipstick. The fluid should be checked when it is hot and the vehicle is running or according to
the manufacturer procedures. If necessary, add the proper fluid. Manual transmissions, which
do not have dipsticks, should be checked with the engine off by removing the proper fill plug
and maintaining the level at the bottom of the fill plug opening.
Transmission fluid condition: When checking the transmission fluid level, observe the fluid
for any abnormal discoloration indicating contamination.

Transmission fluid leaks: Check for any indications of transmission fluid leaking. If fluid is
covering a large area, it may be necessary to degrease the area to determine where the fluid is
coming from. Once the source of the leak is determined, attempt to repair it.
Belt tension: Inspect belts for proper tension.
Belt condition: Inspect belts for indications of dry rotting, cracking, cuts, etc., which would
warrant the need for them to be replaced.
Pulley condition: Inspect all pulleys to ensure they are tight and in good condition.
Power steering fluid level: Power steering fluid level is to be maintained at the full mark on
the dipstick or fluid housing. If necessary, add the proper fluid.
Power steering fluid condition: When checking the fluid level, observe the fluid for any
abnormal discoloration indicating contamination.
Power steering fluid leaks: Check for any evidence of fluid leaking. If fluid is covering a
large area, it may be necessary to degrease the area to determine where the fluid is coming
from. Once the source of the leak is determined, attempt to repair it.
Brake fluid level: Brake fluid level is to be maintained at the full mark on the brake fluid
housing. If necessary, add the proper fluid.
Brake fluid condition: When checking the fluid level, observe the fluid for any abnormal
discoloration indicating contamination.
Brake fluid leaks: Check for any evidence of fluid leaking. If fluid is covering a large area, it
may be necessary to degrease the area to determine where the fluid is coming from. Once the
source of the leak is determined, attempt to repair it.
II.

WHEELS, HUBS AND TIRES

Tire pressure: Check each tire for proper air pressure. Reference: General Order, Division 2,
Chapter 50.
Tire tread depth: Check and record each tire tread depth. Reference: General Order,
Division 2, Chapter 51.
Unusual tire wear: Check treads for any indications of unusual tread wear, one side wearing
prematurely, etc.
Lug nuts tight: Check to ensure lug nuts are in place and properly torqued. If the proper
torque is in question, contact Apparatus Maintenance for assistance.

Wheel condition: Inspect each wheel for cracks, excessive rust, gouges, dents or any other
unusual conditions.
Axle nuts tight: Check to ensure axle nuts are in place and properly torqued. If the proper
torque is in question, contact Apparatus Maintenance for assistance.
Hub oil level: Hub oil level is to be maintained at the full mark on the hub housing. If
necessary, add the proper fluid.
Hub oil leaks: Check for any indications of oil leaking. If oil is covering a large area, it may
be necessary to degrease the area to determine where the oil is coming from. Once the source
of the leak is determined, attempt to repair it.
III.

BRAKES

Visual inspection: Inspect the brakes at each wheel. Look through the wheel hand holes for
any indications of worn or discolored rotors. From under the vehicle, look for any indications
of worn or discolored rotors, broken drums, caliper pins not protruding through the caliper
inboard boss, hydraulic brake fluid leaks, etc. Inspect all air lines for cracks, tears, etc.
Brake strokes/ Slide pins: Check and record each brake stroke and slide pin measurement on
those vehicles equipped with air brakes. Reference: General Order, Division 2, Chapter 35.
Caliper looseness: On vehicles equipped with air disc brakes, the parking brake released, grab
the brake chamber and shake the entire caliper assembly. It should float loose on the caliper
pins when the brakes are not applied.
Air leaks (brakes applied): With the engine off, parking brake released and at least 100 psi air
pressure, make a brake application and hold it. Listen for air leaks. It may be necessary to have
one person in the cab applying the brakes while another is under the vehicle looking for leaks.
Air leaks (brakes released): With the engine off, parking brake applied and at least 100 psi air
pressure, listen for air leaks under the vehicle. If air pressure is dropping over a long period of
time, a soapy water solution should be applied to all airline fittings to locate the leak.
Drain air tanks: Slowly and partially open the air tanks drain valves and allow the moisture to
escape. Once only air is coming out close the valve. Reference: General Order, Division 2,
Chapter 4.
Maxi-brake application: With the parking brake applied, make certain that all brakes
equipped with spring brakes have their slack adjusters in the applied position.

IV.

BATTERY COMPARTMENT

Battery water level: Battery level should be maintained at the full mark. If necessary, add
fluid.
Battery terminals tight: Battery terminals should be tight on the posts. You should not be
able to move them with your hand.
Battery terminals remove & clean: Loosen the bolts clamping the terminal around the post.
Remove the terminal and clean both the terminal and the post with a wire brush. Reinstall the
terminal on the battery post and tighten.
Remove batteries & clean compartment: Unhook the cables and clamps. Remove the
batteries and flush the compartment out with water. Allow the compartment to dry completely.
If there is any corrosion, remove it with a wire brush and paint the area. Reinstall the batteries,
clamps and cables.
V.

STEERING & SUSPENSION

Steering play: With the engine running and the front wheels in straight ahead position, turn the
steering wheel until turning motion can be observed at the front wheels. Mark rim of steering
wheel and, using a pointer, turn the steering wheel in the opposite direction until motion can be
observed at front wheels. Measure the distance between mark and pointer. This measurement
should not exceed 3” if the wheel diameter is less than 21” or 3.5” if the wheel diameter is 21”
or greater.
Inspect linkage: Make a visual inspection of all steering components for looseness or
defective parts.
Lubricate linkage: With a hand grease gun, lubricate all grease fittings in the steering
components.
Inspect suspension: Visually inspect all suspension components for cracks, loose bolts, etc.
Lubricate suspension: With a hand grease gun, lubricate all grease fittings in the suspension
components.
Inspect shocks for leaks: Inspect each shock for signs of oil leaks. Leaking shocks should be
replaced.
Inspect shock bolts: Inspect each shock bolt for tightness.

VI.

REAR AXLE(S)

Gear oil level: Gear oil level is to be maintained by removing the proper fill plug and
maintaining the level at the bottom of the fill plug opening.
Gear oil condition: When checking the oil level, observe the oil for any abnormal
discoloration indicating contamination.
Gear oil leaks: Check the area for any evidence of oil leaking. If oil is covering a large area, it
may be necessary to degrease that area to determine where the oil is coming from. Once the
source of the leak is determined, attempt to repair it.
Automatic chain operation: Activate and retract the automatic chains and observe them to
ensure they are deploying properly. When they are in the retracted position, rotate the chain
wheel to make sure it spins freely.
Automatic chain lubrication: Follow the manufacturer recommendations for proper
lubrication and maintenance.
VII. BODY
Inspect for damage: Walk around the entire vehicle and denote any new damage. Check the
roof and underside as well.
Tools and equipment secure: All equipment should be secured in the compartments to
prevent movement during transportation.
Wheel chocks: Ensure wheel chocks are in their properly stored location and secure.
Triangles: Ensure triangles are in their properly stored location and secure.
Flares: Ensure flares are in their properly stored location and secure.
Wash Exterior: Self-explanatory.
VIII. CAB ELECTRICAL
Gauge operation: Start the vehicle and allow it to reach normal operating temperature.
Observe each gauge on the pump panel for proper operation.
Low oil pressure alarm: Turn the battery and ignition to the on position without starting the
vehicle. The alarm should sound in the cab and the exterior of the vehicle. Note: some vehicles
require fuel pressure to activate the low oil pressure alarm and cannot be tested in this manner.

Low air pressure alarm: Turn the battery and ignition to the on position without starting the
vehicle. Pump the brake pedal several times and observe the air system pressure gauge. Most
vehicle low air pressure alarms will activate around 60 psi.
Headlights: Turn headlights on. Check that they are properly aligned and activate high beams.
Tail lights: With the headlights on, the tail lights should be activated.
Brake lights: The brake lights should activate with the application of the service brake.
Turn signals: Activate the left and right turn signals and check that the front, rear and side turn
signals are all working properly.
Marker lights: The marker lights should all be activated and operational with the headlights
on.
Back-up lights: When the vehicle is shifted into reverse, the back-up lights should
automatically be activated.
Emergency lights: With the emergency light switches on, check that all lights are operational.
Note: Some vehicles require the parking brake to be released and/or the transmission to be
shifted out of neutral for some lights to activate.
Sirens: Activate each siren from every switch to ensure it is operational from all positions.
Air horns: Activate the air horns from every switch to ensure they are operational from all
positions.
Auto horn: Activate the auto horn to ensure it is operational.
Back step buzzer: Activate the buzzer from each switch to ensure it is operational from all
positions.
Back-up alarm: When the vehicle is shifted into reverse, the back-up alarm should
automatically be activated.
Scene lights: Activate all scene lights to ensure they are operational.
Interior dome & map lights: Activate all dome and map lights to ensure they are operational.
Spot lights: Activate each spot light to ensure it is operational.

IX.

120/240 VOLT GENERATORS & EQUIPMENT

Engine oil level: Engine oil level is to be maintained at the full mark on the dipstick. If
necessary, add the proper oil. Reference: General Order, Division 2, Chapter 33.
Engine oil condition: When checking the oil level, observe the oil for any abnormal
discoloration or odor, such as gas or diesel fuel, indicating contamination.
Engine oil leaks: Check the engine for any evidence of oil leaking. If oil is covering a large
area, it may be necessary to degrease the engine to determine where the oil is coming from.
Once the source of the leak is determined, attempt to repair it.
Engine coolant level: If a sight glass or translucent tank is provided to indicate coolant level,
ensure the proper level is maintained. If not, remove the radiator cap to ensure the coolant is
filled to the bottom of the radiator cap opening. If necessary, add the proper coolant mixture.
Reference: General Order, Division 2, Chapter 33.
Engine coolant condition: When checking the coolant level, observe the coolant for any
abnormal discoloration, such as oil or excessive rust, indicating contamination. Check for
freeze protection, which should be maintained at –20° F, or below.
Engine coolant leaks: Check for any indications of coolant leaking. If coolant is covering a
large area, it may be necessary to degrease the engine to determine where the coolant is coming
from. Once the source of the leak is determined, attempt to repair it.
Hydraulic fluid level: Hydraulic fluid level is to be maintained at the full mark on the dipstick
or sight gauge. If necessary, add the proper oil.
Gear oil level: Gear oil level is to be maintained by removing the proper fill plug and
maintaining the level at the bottom of the fill plug opening.
Generator operation: Run the generator and check that the oil pressure, engine temperature,
voltage and hertz readings are within the acceptable range. Check to make certain that the
generator is secure on the apparatus.
Cord reel operation: With the generator running, plug in an electrical device to ensure the reel
is operational from each receptacle. Check to ensure the junction box and cable are securely
attached. Check the reel rewind motor to ensure it is operational.
Cord reel lubrication: Lubricate the reel rewind drive chain and any grease fittings per the
manufacturer recommendations.
Cord/Plug condition: Inspect all electrical cables, appliances, extension cords, adapters, etc.
to ensure there are no frayed wires, cracked insulation, damaged plugs or unsafe conditions.

X.

PUMP

Transfer case oil level: Oil level is to be maintained by removing the proper fill plug and
maintaining the level at the bottom of the fill plug opening.
Transfer case oil condition: When checking the oil level, observe the oil for any abnormal
discoloration indicating contamination.
Transfer case oil leaks: Check the area for any evidence of oil leaking. If oil is covering a
large area, it may be necessary to degrease that area to determine where the oil is coming from.
Once the source of the leak is determined, attempt to repair it.
Pump shift operation: Following the pump manufacturer procedures, shift from road to pump
and verify that the shift was completed and the road transmission went into lock-up by
operating the pump. If the road transmission is not in lock-up, you will hear it shifting gears as
the pump pressure is increased. Following the pump manufacturer procedures, shift from pump
to road.
Throttle interlock operation: If the vehicle is equipped with a throttle interlock, when the
transfer case is in the road position – only the cab foot throttle will operate; when the transfer
case is in the pump position – only the pump panel throttle will operate.
Valve operation: Open and close every valve, including the drain valves, to exercise them.
With the valves closed check for leaks when under pressure. Check all intake valves for the
presence of a strainer.
Valve lubrication: On valves, which are accessible, remove the caps and spray the ball with
silicone spray. Lubricate all valve control linkage, swivels, etc., with a penetrating oil such as
WD-40. Operate each valve following lubrication.
Discharge relief valve operation: With the pump in gear, tank to pump and tank fill valves
open to circulate water, run the pump pressure up to 200 psi and exercise the relief valve from
its lowest setting to its highest setting. Reset at the stations predetermined pressure and return
the engine to idle.
Intake relief valve operation: This will require another pumper to be pumping into the
pumper being checked. Close all valves with the exception of the intake valve, which the
supply line from the other pumper is coupled to. Have the operator charge the supply line and
gradually increase pressure while you observe the intake pressure on the pump panel compound
gauge. As the pressure increases, the intake relief valve should open and dump water on the
ground. Denote the intake pressure when the relief valve opened. Let the water flow for a
minute in order to flush any debris in the piping out. If the pressure setting needs to be
adjusted, loosen the jamb nut, adjust to the desired setting, and tighten the jamb nut.

Engine governor operation: With the pump in gear, tank to pump and tank fill valves open to
circulate water, in the RPM mode: To increase the engine speed from idle to maximum
governed speed, hold the momentary switch in the increase position until the desired engine
RPM is reached. To return to idle, hold the momentary switch in the decrease position, until the
engine RPM return to idle. In the pressure mode: To increase the pump pressure from 45 to
300 psi, hold the momentary switch in the increase position until the desired pump pressure is
reached. To return to idle, hold the momentary switch in the decrease position until the engine
returns to idle.
Pump lubrication: On Waterous pumps, lubricate the front bearing utilizing the grease fitting,
which is on the pump panel of most pumpers. On Hale pumps, ensure that the oil level is
maintained in the Hale Auto-Lube at the front of the pump. On all other manufacturers’ pumps,
follow the pump manufacturer’s recommendations for maintenance.
Manual pump shift operation: Following the pump manufacturer’s procedures, manually
shift the pump from road to pump and pump to road.
Intake/Discharge gauge operation: Cap off and open all discharges. With another pumper
pumping into an intake, the gauge pressures shall be checked for accuracy at three points: 150
psi, 200 psi and 250 psi. All gauges should be within 10 psi of each other.
XI.

GROUND LADDERS

Ladder visual inspection: The visual inspection shall include, but not be limited to, the
following:
a. Heat sensor labels, for a change indicating heat exposure.
b. All rungs for snugness and tightness.
c. All bolts and rivets for tightness.
d. Welds for any cracks or apparent defects.
e. Beams and rungs for cracks, breaks, gouges, wavy conditions or deformation.
f. Butt spurs for excessive wear or other defects.
g. Halyards for fraying or kinking.
h. Roof hooks for sharpness and proper operation.
i. Rungs for punctures, wavy conditions, worn serrations, or deformation.
j. Surface corrosion.
k. Ladder slide areas for galling or absence of lubrication.
l. Proper operation of pawl assemblies.
m. Wire rope on 3 and 4 section ladders for snugness when the ladder is in the bedded
position, to ensure proper synchronization of upper sections during operation.
Any ground ladder that appears to be unserviceable, or bordering on serviceability, shall be
service tested.

Ladder operation: Ladders shall be extended and retracted to verify smooth and proper
operation. If so equipped, roof hooks shall be opened and closed. Folding ladders shall be
opened to all operable positions and closed to verify smooth and proper operation.
Ladder clean and lubricate: Remove all debris, dirt, grit, etc., and lubricate all slides,
sheaves, pawls, roof hooks and pivot points.
XII. NOZZLES AND APPLIANCES
Device inspection: Each nozzle and appliance shall be inspected for any damage or unusual
condition.
Device operation: Each nozzle and appliance shall be operated through every function to
verify smooth and proper operation.
Device clean and lubricate: Each nozzle and appliance shall be cleaned of all debris, dirt, grit,
etc. and lubricated as necessary.
XIII.

SELF CONTAINED BREATHING APPARATUS (SCBA)

Visual inspection: Each SCBA shall be checked each day to ensure proper function and
readiness of the equipment. Visually inspect your personally issued Face piece and Regulator
for cracks, tears, excessive heat damage. Also check the Pak and cylinder for cracks, tears and
other obvious damage along with the condition of the batteries for the Pak-Alert and the Heads
Up Display (HUD) and any other discrepancies that would interfere with proper use of the Pak.
Clean and sanitize if necessary.
Pay particular attention to the connection of the regulator to the Pak. If they will not go
together, DO NOT FORCE IT. Reference: General Order, Division 2, Chapter 41.
Cylinders within hydro: All SCBA cylinders manufactured after July 1, 2001, must be
hydrostatically tested every 5 years. All SCBA cylinders have a 15-year service life.
Current flow-test sticker: Check the backside or the bottom of the pressure reducer for the
most recent flowtest date to be within one year.
Cylinder air level: The air level in all of the cylinders shall be maintained to at least 90
percent or 4050 psi.
SCBA operation and Alarm operation: Connect regulator to the Pak. Check that the purge
valve (red knob on regulator) is closed (full clockwise and pointer on knob upward).
a. Fully depress the center of the air saver switch on the top of the regulator and release.

b. Slowly open the cylinder valve fully by rotating knob counterclockwise. Vibra-Alert
and Pak-Alert shall activate and then stop briefly. The Heads Up Display (HUD)
should come on, and all 5 lights should stay on for approximately 20 seconds while
unit does a self check. During this time, the Pak-Alert should be going into a pre-alert
mode several times increasing in volume until full alarm, if no movement is detected.
To reset Pak-Alert, press yellow reset button twice. There should be no airflow from
the face piece.
c. Don the face piece or hold the face piece to the face to affect a good seal.
d. Inhale sharply to automatically start the flow of air.
e. Breathe normally from the face piece to ensure proper operation.
f. Remove face piece from face. Air shall freely flow from the face piece.
g. Fully depress the center of the air saver switch on the top of the regulator and release.
The flow of air from the face piece shall stop.
h. Rotate the purge valve ½ turn counterclockwise (pointer on knob downward). Air
shall freely flow from the regulator.
i. Rotate the purge valve ½ turn clockwise to full closed position (pointer on knob
upward). Airflow from the regulator shall stop.
j. Push in and rotate cylinder valve knob clockwise to close. When cylinder valve is
fully closed, open purge valve slightly to vent residual air pressure from system.
When bleeding the system, the HUD should coincide with the gauge on the console
and the cylinder gauge. A full cylinder is indicated by two green lights, ¾ cylinder is
indicated by one green light, ½ cylinder is indicated by one yellow light slowly
flashing, ¼ cylinder is indicated by one red light at the far left flashing rapidly. By
this time the Vibra-Alert on the mask mounted regulator shall activate. When the air
flow stops, return the purge valve to the fully closed position (point knob upward).
k. Once all the air is out of the system, rest the Pak-Alert by pressing the yellow button
twice.
Pak-Alert battery check: With the cylinder closed, depress and hold the reset button on the
console. The green LED will illuminate on the console to indicate sufficient battery power
remaining; a red light indicates that the batteries must be replaced before the next use. If the
light is red, place SCBA out-of-service. Fill out a Shop Ticket and send it to AMD for repair.

XIV. AERIAL
Hydraulic fluid level: Hydraulic fluid level is to be maintained at the full mark on the dipstick
or fluid housing. If necessary, add the proper fluid.
Hydraulic fluid condition: When checking the fluid level, observe the fluid for any abnormal
discoloration indicating contamination.
Hydraulic fluid leaks: Check for any evidence of fluid leaking. If fluid is covering a large
area, it may be necessary to degrease the area to determine where the fluid is coming from.
Once the source of the leak is determined, attempt to repair it.
P. T. O. operation: Inspect the power takeoff for external fluid leakage and proper operation
(i.e., engagement and disengagement).
Outrigger operation: Verify that the outriggers can be deployed utilizing the aerial
manufacturer’s procedures.
Outrigger and substructure inspection: Visually inspect all outrigger structural components
for defects such as weld cracks, dents, bends, loose bolts, etc. Inspect the hydraulic hose lines
for kinks, cuts and abrasions, and leaks at connectors and fittings. Inspect all stabilizer cylinder
pins and hinge pins for proper installation, lubrication, operation and retention. Inspect the
outrigger extension cylinders rod-to-barrel seals and the end gland seals for excessive external
fluid leakage.
Outrigger pads: Verify that the outrigger pads are present, of proper construction, and are in
serviceable condition.
Outrigger pins: Verify that the outrigger pins are present, of proper construction, and are in
serviceable condition.
Outrigger clean and lubricate: Following the aerial manufacturer’s procedures, remove all
debris, dirt, grit, etc., and lubricate.
Aerial visual inspection: Visually inspect all aerial ladder weldments, structural fasteners, top
rails, base rails, rungs, ladder locks etc. for defects such as weld cracks, dents, bends, twists,
loose bolts, etc.
a. Cable inspection: Inspect all extension, retraction and ladder lock cables for signs of
unusual wear, fraying or stretching.
b. Sheave inspection: Inspect all sheaves for signs of wear, free movement during
operation, proper retainers and lubrication. Visually inspect all sheave mounting
brackets for defects and the welds for fractures.

c. Roller/Slide pad inspection: Inspect all rollers for proper lubrication, operation, and
any signs of wear. Inspect wear strips, pads, and slide blocks for wear, gouging and
proper mounting.
d. Aerial operation: A complete cycle of aerial operation shall be carried out after
starting the engine, setting the outriggers, and transmitting power to the ladder. The
ladder shall be fully elevated out of the bed, shall be rotated 90 degrees, and shall be
extended to full extension. The ladder shall complete this test smoothly and without
jerking or undue vibration within the time allowed by the standard in effect at the time
of manufacture. The ladder shall be retracted, the turntable rotation shall be
completed through 360 degrees, and then the ladder shall be lowered to its bed. The
test shall demonstrate successful operation of all ladder controls. All controls should
operate smoothly, return to the neutral position (if designed to do so) when released,
should not bind during operation, and should be free of hydraulic fluid leakage.
e. Aerial clean and lubricate: Following the aerial manufacturer’s procedures, remove
all debris, dirt, grit, etc., and lubricate. Reference: Apparatus Maintenance
Instruction No. 28.
Turntable clean and lubricate: Following the aerial manufacturer’s procedures, remove all
debris, dirt, grit, etc., and lubricate. Reference: Apparatus Maintenance Instruction No. 28.
Interlock operation: If the vehicle is equipped with outrigger interlocks, verify that the
interlock system is operating properly. When the aerial is out of its nested position, the
outrigger controls should be inoperable. When the outriggers are not deployed to their normal
operating position, the aerial controls should be restricted or inoperable. Refer to the
manufacturer’s operating manual for specifics on each vehicle.
Override operation: Most aerials have overrides for the interlocks. Refer to the
manufacturer’s operating manual for instructions on how to verify their operation. Note:
extreme caution must be exercised when overriding the interlocks. The aerial could become
unstable and tip the vehicle over, or other damage and/or injuries could occur.
Emergency motor operation: With the engine not running, verify that the emergency motor
operates both the aerial and outriggers individually. Refer to the aerial operator’s manual for
proper operation.
Hi-idle operation: Verify that the hi-idle is operable and maintaining the operational engine
rpms.
Gauge operation: Verify that all gauges on the turntable pedestal are operable.

Waterway operation: Prior to the operation of the waterway, inspect it and the attaching
brackets for loose bolts, weld fractures, or other defects. The waterway shall be inspected for
proper operation of all components. This shall include flowing water, checking the intake relief
valve for proper setting, operation of all monitor controls and verifying the operation of any
flowmeters or pressure gauges.
Waterway clean and lubricate: Following the aerial manufacturer’s procedures, remove all
debris, dirt, grit, etc., and lubricate.
XV. CAB INTERIOR
Seat belts operational: Ensure seat belts extend and retract properly. Engage and disengage
male and female ends to ensure proper operation.
Interior door handle directional operation: Check handles to see if they need to be lifted to
exit the apparatus. The handles should have to be lifted to ensure that there is not an accidental
opening while the apparatus is in motion.
Door hinges and latches operational: Check the operation of the handles to make sure they
are opening and latching securely to ensure safety of occupants.
Lubricate door hinges and latches: Utilizing penetrating oil such as WD-40, spray all hinges
and latches to flush out dirt and lubricate. Wipe off excess oil. Operate several times to ensure
proper operation.
Windows operational: Roll up and down or slide open and closed to ensure proper operation.
Note: It is beneficial to spray window tracks periodically with silicone spray.
Mirror Condition: Ensure that the apparatus has all mirrors in place for the safe operation of
apparatus.
Mirror adjustments: Sitting in the driver’s position, ensure all mirrors are properly adjusted
and tight.
Windshield condition: Check the windshield to ensure the view of the driver and officer is
unrestricted with chips or cracks.
Windshield wiper condition: Inspect each wiper blade and operate to ensure they clear the
windshield sufficiently. If necessary, replace them.
Windshield washer fluid level: Ensure the proper level of windshield washer fluid is
maintained.
Clean Interior: Self Explanatory.
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Chapter 18 – County-Owned Vehicles Uniform Markings and
Lettering
January 2010

•

POLICY
This General Order shall set forth a policy
and procedure to govern the standard uniform
markings and lettering for all County-owned
Fire/EMS Department vehicles. The intent is
to provide uniform appearance markings,
which are easily recognizable by the public as
an Emergency Fire/EMS Department vehicle
and by Fire/EMS Department personnel at the
scene of multi-company operations for unit
identification.

•
•

•

DEFINITIONS
•
•

N/A
PROCEDURES
1.

General Information

It shall be the responsibility of all stations to
ensure they follow this General Order in
order to maintain uniformity.

The rear shall have:

Any markings or lettering not contained in
this General Order shall not be permitted
without the approval of the Fire Chief.

•

All County vehicles purchased or repainted,
which are to be marked vehicles, shall be
white.

•

2.

Support Vehicles (Utility vehicles
and passenger cars)

Each side shall have:

A 4” 3M#580-72 red scotchlite stripe
with the “PGFD Keepin it Safe” logo
incorporated into it.
A 6” x 8” or 8” x 12” Fire/EMS
Department County seal on each front
door.
1-1/2” vehicle “M number” 3M#58072 red scotchlite, Franklin Gothic
letters, located beneath the County
seal.
3” “Fire/EMS Department” 3M#58072 red scotchlite, Franklin Gothic,
extra condensed letters, located on
each front fender.
4” x 6-1/2” scotchlite American flag.
For vehicles assigned to a bureau or
division, the “Duty Position” (i.e.,
“Fire Inspector,” “Batt. Chief”) may
be displayed on each rear fender in 4”
3M#580-54 gold with black border.
This will be at the discretion of the
appropriate Major or Manager.

3.

3” “Fire/EMS Department” 3M#58072 red scotchlite, Franklin Gothic,
extra condensed letters, located on the
left side.
3” “M number” 3M#580-72 red
scotchlite, Franklin Gothic, extra
condensed letters, located on the right
side.
Ambulance/Medic Units

Each side shall have:
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•
•
•

•

•
•

An 8” 3M#580-72 scotchlite stripe
with the “PGFD Keepin it Safe” logo
incorporated into it.
A 12” x 16” Fire/EMS County seal on
each front door.
1-1/2” Vehicle “M number” 3M#58072 red scotchlite, Highway Gothic
letters, located beneath the County
seal.
“Prince George’s County Fire/EMS
Department” in 6” 3M#580-54 gold
with black border letters, Helvetica
medium.
An 8” x 13” scotchlite American flag.
The radio identification number
3M#580-54 gold with black border,
Helvetica medium letters, on
removable panels with “AMB” or
“Medic” in 6” letters and the radio
number directly below it in 9-1/2”
numbers.

•
•
•

•

•
•

The rear shall have:
•

The rear shall have:
•
•
•

An 8” 3M#580-72 red scotchlite stripe
with the “PGFD Keepin it Safe” logo
incorporated into it.
Two (2) 6”x 8” Fire/EMS Department
County seals, one (1) on each side.
1-1/2” Vehicle “M number” 3M#58072 red scotchlite, Highway Gothic
letters, located at the top curbside
corner.

4.

An 8” 3M#580-72 red scotchlite stripe
with the “PGFD Keepin it Safe” logo
incorporated into it.

The front shall have:
•
•
•

The front shall have:
•

An 8” 3M#508-72 red scotchlite stripe
with the “PGFD Keepin it Safe” logo
incorporated into it.
A 12” x 16” Fire/EMS County seal on
each front door.
1-1/2” vehicle “M number” 3M#58072 red scotchlite, Highway Gothic
letters, located beneath the County
seal.
“Prince George’s County Fire/EMS
Department” in 6” 3M#580-54 gold
with black border, Helvetica medium
letters.
An 8” x 13” scotchlite American flag.
The COG radio identification number,
3M#580-54 gold with black border,
Helvetica medium letters, in 8”
numbers, on each rear cab door.

An 8” 3M#580-72 red scotchlite
stripe.
“Engine Co. XXX” 4” 3M#580-54
gold with black border, Helvetica
medium letters, above the windshield.
The COG radio identification number
“XXX” vertically in 6” 3M#580-54
gold with black border, Helvetica
medium letters, on each corner of the
cab.

1-1/2” Vehicle “M number” 3M#58072 red scotchlite, Highway Gothic
letters, located at the top street side
corner.

5. Aerial Ladder Trucks, Towers and
Quints

Pumpers

Each side shall have:

Each side shall have:

•
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•
•

•
•

•

A 12” x 16” Fire/EMS County seal on
each front door.
1-1/2” vehicle “M number” 3M#58072 red scotchlite, Highway Gothic
letters, located beneath the County
seal.
An 8” x 13” scotchlite American flag.
The COG radio identification number,
3M#580-54 gold with black border,
Helvetica medium letters, in 8”
numbers, on each rear cab door.
A ladder sign with a 12” x 16”
Fire/EMS Department County seal,
“Prince George’s County Fire/EMS
Department” in 6” 3M#580-54 gold
with black border, Helvetica medium
letters, and the COG station number
16” 3M#580-54 gold with black
border, Helvetica medium.

•

•
•

•

The rear shall have:
•

The rear shall have:
•

An 8” 3M#580-72 red scotchlite
stripe.

•

•

6.

•
An 8” 3M#580-72 red scotchlite
stripe.
The COG radio identification number
“XXX” vertically in 6” 3M#580-54
gold with black border, Helvetica
medium numbers, on each corner of
the cab.
Rescue Squads

7.

Each side shall have:
•

•
•

•
An 8” 3M#580-72 red scotchlite stripe
with the “PGFD Keepin it Safe” logo
incorporated into it.
A 12” x 16” Fire/EMS Department
County seal on each front door.
1-1/2” vehicle “M number” 3M#58072 red scotchlite, Highway Gothic

An 8” 3M#580-72 red scotchlite
stripe.
The COG radio identification number
“XXX” vertically in 6” 3M#580-54
gold with black border Helvetica
medium numbers.
Special Units

Each side shall have:
•

An 8” 3M#580-72 red scotchlite
stripe.

The front shall have:

The front shall have:
•

letters, located beneath the County
seal.
“Prince George’s County Fire/EMS
Department” in 6” 3M#580-54 gold
with black border, Helvetica medium
letters.
An 8” x 13” scotchlite American flag.
The COG radio identification number,
3M#580-54 gold with black border,
Helvetica medium numbers, “Rescue
Squad XXX” in 8” letters and
numbers.
The COG radio identification number,
3M#580-54 gold with black border,
Helvetica medium numbers, “XXX”
in 8” numbers, on each rear cab door.

•

•
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with the “PGFD Keepin it Safe” logo
incorporated into it.
A 12” x 16” Fire/EMS County seal on
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“Prince George’s County Fire/EMS
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•
•

with black border, Helvetica medium
letters.
An 8” x 13” scotchlite American flag.
The COG radio identification number,
3M#580-54 gold with black border,
Helvetica medium, 8” letters and
numbers.

FORMS/ATTACHMENTS
N/A

The rear shall have:
•

An 8” 3M#580-72 red scotchlite
stripe.

The front shall have:
•
•

8.

An 8” 3M#580-72 red scotchlite
stripe.
The COG radio identification number
in 6” 3M#580-54 gold with black
border, Helvetica medium numbers.
Reserve Apparatus

All reserve apparatus shall be marked as
outlined above with the exception of the radio
identification number. In order to identify the
vehicle by its generic reserve number, it shall
be labeled in 1-1/2” 3M#580-72 scotchlite,
Highway Gothic letters on each front cab
door, directly below the vehicle “M number;”
i.e., “Reserve Truck XXX,” “Reserve Engine
XXX,” etc.
Due to the peculiarity of the custom
apparatus, it may be necessary to adjust the
size of the lettering, seal or rearrange the
layout in order for them to fit. It shall be
adjusted at the direction of the Fire/EMS
Department’s Fleet Manager.
REFERENCES
N/A
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Apparatus and Equipment

Chapter 19 – DriveCam

January 2010

•

POLICY

•

This General Order shall set forth a policy
and procedure established to govern the use
of the DriveCam, an Event Data Recorder
(EDR).
DEFINITIONS

Forward facing and rear facing lenses
are not covered or obstructed.
Upper LED should be illuminated at
all times, either green (indicating
power on, no recorded events) or red
(indicating power on, event recording
stored).

Any DriveCam found not meeting the
conditions listed above shall be reported to
Apparatus Maintenance for correction.

N/A
PROCEDURES

3.
1.

Accidents and Complaints

General Information

The Drive Cam is a digital video, audio and
G-Force recorder which constantly monitors
driving activity and records unusual events.
Hard braking, hard cornering, swerving, a
crash or collision can automatically trigger an
event recording.
The personnel in the front of the cab may also
manually record an event by pressing the
large red panic button on the bottom of the
unit. It is important to note that this device
does not constantly record. It will only
record when it is triggered.
2.

Daily Apparatus Checks

In the event of an accident or complaint, it
shall be reported to the Duty Chief, who will
be responsible for getting the DriveCam
downloaded.
Once the event has been downloaded, it shall
be stored on the shared drive:
I:\Safety Officer\Drivecam Drop-Off
REFERENCES
N/A
FORMS/ATTACHMENTS
N/A

Checking the DriveCam shall be incorporated
into the daily apparatus checks on those
vehicles so equipped. The DriveCam is to be
inspected as follows:
•
•

Properly adhered to windshield.
DriveCam is facing straight forward
(not up towards the sky or down at the
ground).
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Division 02

Apparatus and Equipment

Chapter 20 – Ground Ladder Replacement
January 2010

POLICY

•

The Prince George’s County
Fire/EMS Department shall purchase
custom ladders that will fit into the
existing apparatus. Although these
ladders will not meet the current
NFPA performance standards due to
width, they will be much stronger than
the ladders that were originally on the
apparatus.

•

When the height of the ladder bed is a
problem, the ladder rack shall be
adjusted to carry a shorter total
footage of ground ladders. This
should result in meeting the NFPA
footage standard, but may not meet
the locally adopted standards. When
this is necessary, the Department
should strive to maintain as close to
200 feet of ground ladders as possible.

This General Order shall set forth a policy
governing the replacement of ground ladders
on Prince George’s County Fire/EMS
Department apparatus.
DEFINITIONS
N/A
PROCEDURES
1.

Background Information

National Fire Protection Association (NFPA)
1931 sets forth standards for ladders utilized
by the fire service. These standards have
changed and currently call for taller, heavy
beams and a minimum of 16 inches between
beams.
Ladders must be tested according to the most
current testing standards listed in NFPA
1932. The more stringent standards result in
many ladders currently in use by the
Fire/EMS Department failing the testing
process. NFPA 1901 requires a total of 115
feet of ground ladders. However, the Prince
George’s County Volunteer Fire and Rescue
Association’s standard requires 200 feet of
ground ladders.
2.

Older Apparatus

Replacing ground ladders that are carried on
older apparatus has presented a challenge, as
these apparatus cannot carry ladders that
conform to the current standards. For these
apparatus, the following guidelines shall be
followed:
DIVISION 02 – Apparatus and Equipment
Chapter 20 –Ground Ladder Replacement

Ladders from old apparatus that are being
retired shall be saved, whenever possible, so
they can be utilized on apparatus still in the
fleet.
3.

New Arial Apparatus

All new aerial apparatus purchased by the
Prince George’s County Fire/EMS
Department, or apparatus accepted into the
County’s fleet, shall meet the County’s
standard of carrying at least 200 feet of
ground ladders.
REFERENCES
NFPA 1901
NFPA 1931
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NFPA 1932
FORMS/ATTACHMENTS
N/A
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Division 02

Apparatus and Equipment

Chapter 21 – Preparation of Apparatus for Shop Repairs
January 2010

POLICY
This General Order shall set forth a policy
outlining actions to be taken in order to
prepare apparatus prior to delivery for shop
repairs.

•

In order to discourage theft, all
vehicles will have any easily
removable items removed prior to
delivery to a shop.

•

Removal of hose will not be
necessary; however, nozzles and
adapters will be removed and retained
by the station.

DEFINITIONS
N/A
PROCEDURES
1.

General Provision

The following actions shall be taken by
station personnel prior to delivery of
apparatus to any shop for repairs.

All stations are encouraged to make an
inspection of the vehicles for any missing
items prior to departure from a shop. Every
effort will be made to have the persons
transporting the vehicle back from a shop
appraised of the items removed prior to
departure to the shop.
REFERENCES

Vehicles Equipped with a Fire Pump
•

N/A
The fire pump and booster tank shall
be drained of all water, and will have
all gates and drains left open.

FORMS/ATTACHMENTS
N/A

NOTE: This requirement will be in effect all
year.
Vehicles Equipped with Exposed Ground
Ladder(s), with the Exception of Ladder
Trucks
•

All ground ladders shall be removed
prior to delivery to a shop

This requirement has been instituted in order
to decrease the number of injuries sustained
by vendor employees.
Easily Removable Items
DIVISION 02 – Apparatus and Equipment
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Division 02

Apparatus and Equipment

Chapter 22 – Fire/EMS Department Fuel Truck Procedure
January 2010

POLICY
This General Order shall set forth a policy for
providing diesel fuel for fire apparatus
operating at a long duration incident.

The request shall be based on the assumption
that the apparatus will not have sufficient fuel
to maintain its current functions until the
incident can be declared under control and
that it might be up to one hour before the
apparatus is refueled.

DEFINITIONS
Fuel Truck – Fire/EMS Department vehicle
that caries a 100-gallon tank of diesel fuel and
several five-gallon containers of diesel fuel
and gasoline. This unit carries the radio
designation of “Fuel Truck 62.”

PSC shall notify the Duty Battalion Chief
who will then coordinate the response of the
fuel truck using established internal
procedures. These involve using Apparatus
Maintenance personnel that are on duty or, in
some cases, might involve the call back of an
off duty employee.

PROCEDURES
2.
1.

Responsibilities

General Information
All Personnel

The fuel truck shall be dispatched to refuel
fire apparatus that is engaged in critical
functions during a long duration emergency
incident.
The Incident Commander shall assign a
Group/Division/Sector officer to monitor fuel
usage and need during a long duration
incident. This individual shall provide the
fuel status of the fire apparatus engaged in
critical functions and make the request for the
fuel truck to Public Safety Communications
(PSC) via the Incident Commander.

•

Comply with the policies and
procedures established in this General
Order.

Apparatus Maintenance Personnel
•
•

Overall maintenance, daily checks,
and storage of the fuel truck.
Ensure that the fuel carried on the
vehicle is rotated to prevent engine
performance problems.

Operations Center Personnel
All fire apparatus involved in a critical
function shall be monitored, including
apparatus from mutual aid companies. Other
vehicles and equipment (gasoline-powered
fans, pumps, generators, etc.) that are
providing critical support shall also be
monitored.
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information to ensure the timely
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incident scene.
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The Fuel Truck Operator
•

•

•
•

Ensure that all internal procedures are
complied with, including
accountability for the fuel dispensed
and the completion of the related
documentation.
Ensure that the vehicle and its
equipment are operated in a safe
manner, in accordance with all
Federal, State, and County
regulations, and only by those
members that have received
authorization from Apparatus
Maintenance.
Ensure that all fuel tanks on the fuel
truck are refilled prior to being
returned to Apparatus Maintenance.
Ensure that the Apparatus
Maintenance building facility and the
fence gate are secured prior to leaving
the premises.
REFERENCES

N/A
FORMS/ATTACHMENTS
N/A

DIVISION 02 – Apparatus and Equipment
Chapter 22 – Fire/EMS Department Fuel Truck Procedure

2

PRINCE GEORGE’S COUNTY, MARYLAND

FIRE/EMERGENCY MEDICAL SERVICES DEPARTMENT GENERAL ORDERS

Division 02

Apparatus and Equipment

Chapter 23 –Refueling Precautions
January 2010

POLICY
This General Order shall set forth a policy
outlining precautions to be taken during the
refueling of vehicles in order to avoid fires at
refueling sites.
DEFINITIONS
N/A
PROCEDURES

• Turn off engine when refueling.
• Never smoke when refueling.
• Never fill a portable container in the
plastic-lined bed of a pickup truck.
• Never get back into the vehicle while
refueling the vehicle. If you must get
back in the vehicle, make sure that
when you exit out of the vehicle, that
you close the door touching the metal
before pulling the nozzle out of the
vehicle.
REFERENCES

1.

General Information

The Petroleum Equipment Institute (PEI) has
issued an advisory attempting to inform the
public of fires that are caused by “static”
electricity at gas pumps.

Petroleum Equipment Institute Website:
http://www.pei.org/Index.aspx?p=stop_static
FORMS/ATTACHMENTS
N/A

According to PEI’s web site, the individual
fueling the vehicle becomes electrically
charged prior to or during the refueling
process through friction between clothing and
the car seat to such an extent that electrostatic
discharges to the vehicle body, fuel cap or
dispensing nozzle.
Additional warnings include the use of cell
phones while fueling vehicles and fueling
portable containers in the plastic-lined bed of
a pickup truck.
2.

Precautions

In order to minimize the potential for injuries
and fire, all personnel should be aware of and
take the following precautions when fueling
vehicles:
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Division 02

Apparatus and Equipment

Chapter 24 – Gasoline Additive - Chain Saws, K-12 Rescue Saws,
Etc.
January 2010

POLICY
This General Order shall set forth a policy
governing gasoline additives for chain saws,
K-12 Rescue Saws, etc.

FORMS/ATTACHMENTS
N/A

DEFINITIONS
N/A
PROCEDURES
1.

General Information

Two cycle engine oil, when mixed with
gasoline and allowed to sit for a prolonged
period of time, will break down and cause the
mixture to turn to gum and varnish. The
mixture of gum and varnish causes the rubber
parts in the carburetor to harden and lose their
flexibility, reducing performance and causing
starting problems to develop.
“Stabile” is an additive which is to be added
to all fuel mixtures for two cycle gasoline
engines, to assist in preventing this issue.
The additive is to be added to the fuel mixture
as per the manufacturer’s recommendation.
The stabilizer may also be used in gasoline
power appliances other than the two-cycle
engine pending the manufacturer’s
recommendation.
REFERENCES
N/A
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Division 02

Apparatus and Equipment

Chapter 25 – Preventive Maintenance Schedules and Lubricants
for Fire/EMS Department Vehicles
January 2010

•

POLICY
This General Order shall set forth a policy
and procedure established to govern the
preventive maintenance schedules and
lubricants for Fire/EMS Department vehicles.
DEFINITIONS

All light duty ambulances, such as the
Fords, shall have preventive
maintenance performed every 250
engine hours.

All ambulances assigned to Apparatus
Maintenance in need of repairs or
maintenance will be coordinated through
Apparatus Maintenance.

N/A
PROCEDURES
1.

Ambulances and Medic Units

Station Technicians are responsible for
providing the Ambulance Coordinator at
Apparatus Maintenance with their
ambulances’ current mileage and engine
hours by 10:00 a.m. every Monday.
Contact numbers for the Ambulance
Coordinator are:
• FAX – (301) 817-3760
• Voice – (301) 817-3761
All ambulances and medic units assigned to
the Central Maintenance Facility (CMF) for
maintenance are to have their preventive
maintenance appointments scheduled by the
Apparatus Maintenance Ambulance
Coordinator.
•

All medium duty ambulances, such as
the Freightliners, shall have
preventive maintenance performed
every 10,000 miles.

2.

Sedans and Pick-Up Trucks

Due to the preventive Maintenance service
schedule required by the various
manufacturers of vehicles, the following
frequency of preventive maintenance has
been mandated:
•

•

•

•

All support vehicles maintained by the
Central Maintenance Facility (CMF)
must be serviced every six (6) months
or 5,000 miles, whichever occurs first
To facilitate scheduling, it is
suggested that appointments be made
for the next maintenance service when
the vehicle is picked up from its
assigned facility
For those vehicles which have been
determined by the Fleet Manager to be
high response vehicles, they shall be
serviced every four (4) months or
3,000 miles, whichever occurs first.
The Duty Chief’s, Battalion Chiefs’,
and AEMS Supervisor’s vehicles are
considered high response vehicles
CMF has been authorized to prohibit
vehicles that are overdue for
preventive maintenance from
receiving fuel privileges until such
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time as the vehicles receive this
necessary service
It shall be the responsibility of the Station
Technician to assure that station vehicles are
promptly scheduled. For those vehicles not
assigned to stations, it shall be the
responsibility of the operator to assure that
his/her vehicle is promptly scheduled and
maintained.
3.

service, the Lubrication Mechanic will notify
the Station Officer so that appropriate action
can be taken to place the unit back in service.
The Lubrication Mechanic, at each and every
lubrication cycle or lubricant change, will
take an oil analysis of the particular engine
and drive-line components. This oil analysis
will be utilized in the overall maintenance
program as a management tool in determining
mechanical repairs.

Fire Apparatus Lubrication Cycles
4. Engine Oils or Lubricants

The Apparatus Maintenance Division is
responsible for the coordinating and
overseeing of this program to ensure that the
vehicles are lubricated in accordance with the
established time frames.

The following lubricants shall be utilized in
vehicle engines depending upon the engine
type, as follows:
•

Schedule of lubrication will be as follows:
Pumpers, Aerial Ladder Trucks, Squads,
Brush Units, and Special Units will be
lubricated twice per year.
•
•

•
•

Cycle I will be designated as the
Spring Cycle, which will begin during
the month of March
Cycle II will be designated as the Fall
Cycle, which will begin the month of
September

The vehicle to be lubricated will be lubricated
in the fire station at which the vehicle is
normally assigned, unless a special problem
exists or equipment is required that is not
normally carried on the mobile lubrication
truck. In special cases, arrangements will be
made to have the vehicle serviced at a
contract vendor or at the Fire Department
Shop.

SAE 15W40 – Shall be used in all
gasoline and diesel engines, with the
following exceptions
SAE 30 – Shall only be used in Ford
7.3 and 7.3 Power Stroke Diesel
Engines
SAE 40 – Shall only be used in
Detroit Diesel Two-Stroke Cycle
Engines, which are the 71 and 92
series

There shall be no substitutions or mixing of
lubricants by grade or composition.
REFERENCES
N/A
FORMS/ATTACHMENTS
N/A

The scheduling and placing of vehicles out of
service for lubrication purposes will be in
conformance with all Departmental policies
and procedures. Once a unit is ready for
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Division 02

Apparatus and Equipment

Chapter 26 – Procedure for Checking Proper Air Brake
Adjustment and Slide Pin Measurement
January 2010

•

POLICY
There shall be a policy that governs the
proper brake adjustment and slide pin
measurement on those units equipped with air
disc brakes.

•
•

DEFINITIONS
N/A

•

PROCEDURES
The maximum brake stroke and slide pin
shall be measured on each disc brake weekly.
1.

Prior to measuring each brake
chamber stroke:
•
•
•
•
•

•

2.

Ensure the transmission is in neutral.
Ensure wheel chocks are in place and
holding the vehicle.
Release maxi-brake (spring brake).
Build air pressure to 100 p.s.i.
Identify the size (square inches) of
each chamber, which should be
stamped on the chamber housing, or
by measuring the outside. (See
attached Air Brake Adjustment
Reference Sheet.)
Make several hard applications to the
brake pedal, on vehicles equipped
with automatic slack adjusters, and
rebuild air pressure to 100 p.s.i.

3.

Measure the distance from the bottom
of the air chamber to the center of the
large clevis pin.
Another person must apply and hold
the service brakes with 100 p.s.i. in
the air tanks.
Measure the distance from the air
chamber to the center of the large
clevis pin while the brakes are
applied.
The difference between the
measurements is the chamber stroke.
The chamber stroke MUST BE LESS
THAN OR EQUAL TO the amount
shown in the attached chart.
Measure the slide pin on disc brakes
as follows:

•
•
•

4.

Locate the slide pin at the top and
bottom of each brake caliper on the
inboard boss.
Measure the distance from the caliper
inboard boss to the end of the slide
pin.
Note this measurement on P.G.C.
Form #4627 in the appropriate
location.
Results and Required Actions:

•
•

Measure the chamber stroke as
follows:
•

A brake found at the adjustment limit
is not a violation.
If a brake chamber stroke exceeds the
brake adjustment limit on the chart,
notify Apparatus Maintenance to have
corrective actions taken.
If the brake chamber strokes per axle
are uneven (greater than ¼”

DIVISION 02 – Apparatus and Equipment
Chapter 26 – Procedure for Checking Proper Air Brake Adjustment and Slide Pin Measurement

1

PRINCE GEORGE’S COUNTY, MARYLAND

FIRE/EMERGENCY MEDICAL SERVICES DEPARTMENT GENERAL ORDERS

•

•

difference), notify Apparatus
Maintenance to have corrective
actions taken.
If the unit is equipped with wedge
brakes, it shall have the brake
adjustment checked every six months.
This shall be coordinated with the
annual brake inspection and be
performed by a County vendor.
If slide pin measurement falls at 1/8”
or less, contact Apparatus.
Maintenance to schedule a brake
inspection appointment.
REFERENCES

N/A
FORMS/ATTACHMENTS
P.G.C. Form #4627, Daily/Weekly/Monthly
Apparatus Maintenance Check Sheet
Air Brake Adjustment Reference Sheet
Slide Pin Measurement Reference Sheet
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PRINCE GEORGE'S COUNTY FIRE / EMS DEPARTMENT
DAILY / WEEKLY / MONTHLY APPARATUS CHECK SHEET

DATE:

-

S M T W T

F

TO

-

I.

S

-

UNDER ENGINE COVER

S

M

VEHICLE:

-

T W

T

F

S

M

T W

T

F

XI. GROUND LADDERS

S

ENGINE OIL LEVEL

INSPECT FOR DAMAGE

ENGINE OIL CONDITION

TOOLS & EQUIPMENT SECURE

M

OPERATION

ENGINE OIL LEAKS

WHEEL CHOCKS

M

CLEAN & LUBRICATE

ENGINE COOLANT LEVEL

VISUAL INSPECTION

TRIANGLES

M

XII. NOZZLES

ENGINE COOLANT LEAKS

FLARES

W

COOLANT CONDITION

WASH EXTERIOR

M

COOLANT HOSE CONDITION

VIII. CAB

M

FRONT OF RADIATOR CLEANLINESS

M

M

VII. BODY

S

S

M

T W

T

F

S

T W

T

F

& APPLIANCES

S

INSPECTION
OPERATION

ELECTRICAL

S

M

CLEAN & LUBRICATE

M

TRANSMISSION FLUID LEVEL

GAUGE OPERATION

TRANSMISSION FLUID CONDITION

LOW OIL PRESSURE ALARM

TRANSMISSION FLUID LEAKS

LOW AIR PRESSURE ALARM

BELT TENSION

HEADLIGHTS

W

WITHIN HYDRO DATE

BELT CONDITION

TAIL LIGHTS

W

CURRENT FLOW TEST STICKER

S

M

T W

T

F

XIII. SCBA

S

VISUAL INSPECTION

CYLINDER AIR LEVEL

PULLEY CONDITION

BRAKE LIGHTS

POWER STEERING FLUID LEVEL

TURN SIGNALS

SCBA OPERATION

MARKER LIGHTS

ALARM OPERATION

POWER STEERING FLUID LEAKS

BACK-UP LIGHTS

PAK-ALERT BATTERIES

BRAKE FLUID LEVEL

EMERGENCY LIGHTS

POWER STEERING FLUID

CONDITION

BRAKE FLUID CONDITION

SIRENS

BRAKE FLUID LEAKS

AIR HORNS

W

HYDRAULIC FLUID LEVEL

AUTO HORN

W

HYDRAULIC FLUID CONDITION

II.

WHEELS

S

M

T W

T

F

XIV. AERIAL

S

HUBS AND TIRES

BACK STEP BUZZERS

W

TIRE PRESSURE

BACK-UP ALARM

P.T.O. OPERATION

W

TIRE TREAD DEPTH

SCENE LIGHTS

OUTRIGGER OPERATION

S M T W T

F

S

HYDRAULIC FLUID LEAKS

UNUSUAL TIRE WEAR

INTERIOR DOME & MAP LIGHTS

W

LUG NUTS TIGHT

SPOT LIGHTS

W

WHEEL CONDITION

IX. 120/240 VOLT

M

AXLE NUTS TIGHT

S M T W T

F

M

T W

T

F

OUTRIGGER PADS
OUTRIGGER PINS

GENERATORS & EQUIP.

S

M

OUTRIGGER CLEAN & LUBRICATE

HUB OIL LEVEL

ENGINE OIL LEVEL

HUB OIL LEAKS

ENGINE OIL CONDITION

M

TURNTABLE CLEAN & LUBRICATE
INTERLOCK OPERATION

III.

S

S

OUTRIGGER & SUBSTRUCTURE INSPECTION

M

AERIAL VISUAL INSPECTION

ENGINE OIL LEAKS

W

ENGINE COOLANT LEVEL

W

OVERRIDE OPERATION

W

ENGINE COOLANT CONDITION

W

EMERGENCY MOTOR OPERATION

BRAKES

W

VISUAL INSPECTION

W

BRAKE STROKES/SLIDE PINS

W

CALIPER LOOSENESS

W

HYDRAULIC FLUID LEVEL

AIR LEAKS (BRAKES APPLIED)

W

GEAR OIL LEVEL

M

WATERWAY OPERATION

AIR LEAKS (BRAKES RELEASED)

W

GENERATOR OPERATION

M

WATERWAY CLEAN & LUBRICATE

DRAIN AIR TANKS

W

CORD REEL OPERATION

M

CORD REEL LUBRICATION

W

CORD/PLUG CONDITION

W

MAXI-BRAKE APPLICATION

IV.
S M T W T

F

BATTERY

BATTERY TERMINALS TIGHT

S

M

T W

T

F

M

T W

T

F

V.
S

M

LUBRICATE DOOR HINGES & LATCHES

TRANSFER CASE OIL LEAKS

M

WINDOWS OPERATIONAL

PUMP SHIFT OPERATION

MIRROR CONDITION

W

THROTTLE INTERLOCK OPERATION

MIRROR ADJUSTMENTS

VALVE OPERATION

WINDSHIELD CONDITION

M

VALVE LUBRICATION

WINDSHIELD WIPER CONDITION

DISCHARGE RELIEF VALVE OPERATION

CLEAN INTERIOR

STEERING PLAY
INSPECT LINKAGE

W
M

LUBRICATE LINKAGE

W

INSPECT SUSPENSION

DOORS HINGES & LATCHES OPERATIONAL

TRANSFER CASE OIL CONDITION

STEERING

& SUSPENSION

INTERIOR DOOR HANDLE DIRECTIONAL OPERATION

TRANSFER CASE OIL LEVEL

W

REMOVE BATTERIES & CLEAN COMP.

M

CAB

INTERIOR

S

X. PUMP

S

BATTERY TERMINALS REMOVE & CLEAN W

F

XV.
S

SEAT BELTS OPERATIONAL

BATTERY WATER LEVEL

S M T W T

GAUGE OPERATION

COMPARTMENT

S

M

HI-IDLE OPERATION

ENGINE COOLANT LEAKS

INTAKE RELIEF VALVE OPERATION

M

UNIT CHECKED BY

M

LUBRICATE SUSPENSION

ENGINE GOVERNOR OPERATION

W

INSPECT SHOCKS FOR LEAKS

M

PUMP LUBRICATION

M

INSPECT SHOCK BOLTS

W

MANUAL PUMP SHIFT OPERATION

S

D W M

PUMP GAUGE OPERATION

M

D W M

T

D W M

VI.
S M T W T

F

REAR

AXLE (S)

S

INITIALS

TIRE TREAD DEPTHS REQUIRED READINGS

M

GEAR OIL LEVEL

AXLE

M

GEAR OIL CONDITION

STEERING

AUTOMATIC CHAIN OPERATION

M

AUTOMATIC CHAIN LUBRICATION

BRAKE STROKE & SLIDE PIN READINGS REQUIRED
AXLE

STEERING

LEFT

RIGHT

MAX

BRAKE STROKE

BRAKE STROKE

BRAKE STROKE

SLIDE PIN

SLIDE PIN

AXLE #2

AXLE #3

ID

/

MILEAGE /

RIGHT

W

D W M

/32

/32

T

D W M

F

D W M

/32

/32

/32

/32

D W M

S
D = Daily W = Weekly M = Monthly
/32

/32

/32

/32
(Circle Appropriate Check)

AXLE

AXLE #2

PROBLEMS/COMMENTS:

LEFT

RIGHT

MAX

BRAKE STROKE

BRAKE STROKE

BRAKE STROKE

SLIDE PIN

SLIDE PIN

AXLE

AXLE #3

LEFT

RIGHT

MAX

BRAKE STROKE

BRAKE STROKE

BRAKE STROKE

SLIDE PIN

SLIDE PIN

SUPERVISOR SIGNATURE

LEGEND
√ INDICATES ITEM OKAY
X INDICATES PROBLEM

P.G.C. Form #4627

D W M

LEFT

GEAR OIL LEAKS

M

/

AIR BRAKE ADJUSTMENT REFERENCE SHEET
Identify the size (square inches) of each chamber,
which should be stamped on the chamber housing,
or by measuring the outside diameter.

Measure the distance from the bottom of the
air chamber to the center of the large clevis pin.

Another person must apply and hold the service
brakes with at least 100 p.s.i. in the air tanks.

Measure the distance from the air chamber to the
center of the large clevis pin while the brakes are applied.

REFERENCE CHART
SIZE OF CHAMBER
(Square Inches)

OVERALL DIAMETER (A)
(Inches)

BRAKE ADJUSTMENT LIMIT
(Inches)

9
12
16
20
24
30
36

5-1/4
5-5/8
6-1/2
6-3/4
7-3/8
8-1/4
9-1/16

1-3/8
1-3/8
1-3/4
1-3/4
1-3/4
2
2-1/4

Slide Pin
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Division 02

Apparatus and Equipment

Chapter 27 – Procedure for Replacements/Additions/Changes to
the Fire/EMS Department Fleet
January 2010

POLICY
This General Order shall outline the
requirements and process for the replacement
of existing apparatus and/or the addition of
apparatus to the Prince George’s County
Fire/EMS Department fleet with a new,
refurbished, or used vehicle.
DEFINITIONS

NFPA 1901 – National Fire Protection
Association Standard for Automotive Fire
Apparatus.
NFPA 1911 – National Fire Protection
Association Standard for Service Tests of Fire
Pump Systems on Fire Apparatus.
NFPA 1914 – National Fire Protection
Association Standard for Testing Fire
Department Aerial Devices.

Apparatus Specifications – Specifications
for new, used, and refurbished apparatus, to
operate within the fleet of the Prince
George’s County Fire/EMS Department, shall
be in accordance with standards established
by the Fire Chief.

NFPA 1932 – National Fire Protection
Association Standard on Use, Maintenance,
and Service Testing of Fire Department
Ground Ladders.

Existing Vehicles – Any apparatus that is
currently under County maintenance. Such
apparatus shall be considered
“grandfathered.”

Removal from the Fleet – When County
Fleet Management is directed by Fire/EMS
Department Apparatus Maintenance (AM) to
remove a vehicle (M number) from all
vehicle maintenance services, fuel services,
and, when applicable, insurance coverage.

Fleet – Group of vehicles which are
maintained and/or fueled by the Prince
George’s County Fire/EMS Department.
M Number – The five-digit number which is
assigned to a vehicle when it is introduced
into the Fire/EMS Department fleet and
remains with the vehicle until it is removed
from the fleet.
MVA Form VR-26 – Application for
Approval of Emergency Vehicles or Service
Vehicles obtained from the Maryland Motor
Vehicle Administration.

This action shall normally be as a result of the
vehicle being permanently placed out-ofservice by the owner, determined to be
beyond reasonable repair, or at the discretion
of the Fire Chief, or his/her designee.
Transfer of Ownership – When a vehicle,
which is part of the fleet, owned by one entity
within the Fire/EMS Department, is sold to
another entity within the Department.
PROCEDURES
1.

Existing Vehicles
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Existing vehicles shall be considered
“Grandfathered” into current vehicle
specifications. Upon such time that an
existing vehicle is removed from the fleet,
said vehicle must comply with the
specifications for new apparatus, if
authorized, to return to the fleet.
2.

Requests for Vehicle Changes to the
Fleet

It shall be the responsibility of the Volunteer
Chief/President to submit a written request to
the Prince George’s County Fire Commission
prior to any additional change to the existing
fleet of vehicles under County maintenance
services, fuel services, and, when applicable,
insurance coverage. The Prince George’s
County Fire Commission shall forward their
recommendation to the Fire Chief for final
disposition.
The vehicle specifications must be submitted
to the Fire/EMS Department’s Fleet Manager
to be reviewed for compliance with County
requirements for new apparatus. The Fleet
Manager shall forward his/her
recommendation and comments to the Fire
Chief for final disposition.
A written request shall be submitted to the
Emergency Operations Commander justifying
the need for the addition/change. The
Emergency Operations Commander shall
forward his/her comments and
recommendations to the Fire Chief approving
or denying the addition/change based on
Departmental need.
Conditional approval shall be granted or a
denial issued by the Fire Chief upon review
of the documentation above.
Final recommendation, upon inspection of the
vehicle for compliance with County
specifications by the Fire/EMS Department’s

Fleet Manager, shall be forwarded to the Fire
Chief for disposition.
3.

Addition/Replacement with New
Apparatus

It is recommended that vehicle specifications
be reviewed by Apparatus Maintenance prior
to purchase or repair to obtain a preliminary
review of the vehicle’s compliance with
vehicle standards.
The vehicle must comply with the most
current standards established by the Fire
Chief. The current requirements are set forth
in the attached November 15, 1994, memo to
All Volunteer Chiefs and Presidents,
“Apparatus Specifications Review.”
An inspection by Apparatus Maintenance
must be requested when the vehicle is
considered ready for service.
A copy of a stamped Maryland Motor
Vehicle Administration Form #VR-26,
approving the vehicle as an emergency
vehicle, must be provided.
Final recommendation, upon inspection of the
vehicle for compliance with County
specifications by the Fire/EMS Department’s
Fleet Manager, shall be forwarded to the Fire
Chief for disposition.
4.

Addition/Replacement with Used
Apparatus

It is recommended that a vehicle inspection
be conducted by Apparatus Maintenance
prior to purchase or repair to obtain a
preliminary review of the vehicle’s
compliance with vehicle standards.
The vehicle must comply with the most
current standards established by the Fire
Chief. The current requirements are set forth
in the attached November 15, 1994, memo to
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All Volunteer Chiefs and Presidents,
“Apparatus Specifications Review.”

Department’s fleet will be assigned an M
Number by Apparatus Maintenance.

An inspection by Apparatus Maintenance
must be requested when the vehicle is
considered ready for service.

The vehicle’s M Number will be referred to
for fuel, maintenance, repair, and insurance
issues.

A copy of a stamped Maryland Motor
Vehicle Administration Form #VR-26,
approving the vehicle as an emergency
vehicle, must be provided.

All vehicles which are part of the fleet are
expected to be kept in compliance with all
applicable County and Departmental Orders,
Procedures, and Directives. Failure to
comply may result in the removal of the
vehicle from the fleet.
A vehicle which has been determined to be a
total loss as a result of an accident will be
removed from the fleet.

Successful results of the oil analysis of the
engine, drive-line components, and any
associated hydraulics.
A copy of the State of Maryland Vehicle
Inspection must be provided.
Aerial Devices – Certification that the aerial
device has been inspected and tested by an
aerial testing company in accordance with
NFPA 1914 within thirty (30) days of the
purchase, and that the vehicle has remained
out-of-service since that test.
Pumping Devices – Certification that the
pump has been inspected and tested by a
pump testing company in accordance with
NFPA 1911 within thirty (30) days of the
purchase, and that the vehicle has remained
out-of-service since that test.
Ground Ladders – Certification that each
ground ladder has been inspected and tested
by a ladder testing company in accordance
with NFPA 1932 within thirty (30) days of
the purchase, and that the ladder has remained
out-of-service since that test.
5.

Any vehicle which has its M Number
removed from the County vehicle and fuel
inventories is no longer considered to be a
part of the fleet.
6.

Transfer of Ownership of a Vehicle
Within the County

Any vehicle which has a current M Number
and is sold to another entity within the
County will be considered to be an “existing
vehicle,” and therefore “grandfathered” in
regards to apparatus requirements.
An inspection by Apparatus Maintenance
must be requested when the vehicle is
considered ready for service. Apparatus
maintenance will weigh the vehicle to record
the in-service weight.
A copy of a stamped Maryland Motor
Vehicle Administration Form #VR-26,
approving the vehicle as an emergency
vehicle, must be provided.

General Provisions

All vehicles which are designated as part of
the Prince George’s County Fire/EMS

A copy of the State of Maryland Vehicle
Inspection must be provided.
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If the vehicle does not have a current M
Number, all of the requirements for used
apparatus must be met.
7.

Non-Fleet Vehicles

No individual or entity within the Fire/EMS
Department shall place a unit in service
without the express permission of the Fire
Chief, or his/her designee.
Vehicles which are utilized by Fire/EMS
personnel to respond within the County to
emergency incidents that are not part of the
fleet may be subject to a safety inspection at
the discretion of the Fire Chief. Failure to
comply will result in said vehicle being
prohibited from providing emergency
response within Prince George’s County.
REFERENCES
N/A
FORMS/ATTACHMENTS
Memo to All Volunteer Chiefs and Presidents
dated November 15, 1994, “Apparatus
Specifications Review.”
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Division 02

Apparatus and Equipment

Chapter 28 – Reserve/County-Owned Apparatus Movement for
Operational Continuity
January 2010

POLICY
This General Order shall set forth a policy
and procedure to maintain the reserve
apparatus fleet in a manner which will
preserve units in a ready, operational
condition in order to provide adequate
Fire/Emergency Medical Service (EMS)
throughout the County. Periodically, it may
be deemed necessary to move County-owned
apparatus in order to fill gaps in service or
replace out of service engine companies.
DEFINITIONS
N/A
PROCEDURES
1.

Authority and Responsibilities

Movement authority for the reserve fleet
and/or County-owned apparatus will rest with
the Duty-Chief in coordination with the Call
Center. Any movement of County-owned
apparatus is to be communicated with the
respective Volunteer Chief. The Duty Chief
has the authority to approve/disapprove the
movement of reserve apparatus and/or
County-owned apparatus as necessary.
The Call Center shall monitor the use of
reserve units and County-owned apparatus in
order to ensure availability. This database
shall include the locations and status of
availability of all County-owned pumpers,
ladder trucks and rescue squads. Additionally,
if the County-owned apparatus is not
available, state the reason (i.e. out of service,

single piece engine company, etc.). Reserve
apparatus and County-owned apparatus
locations and status shall be reported to the
Call Center each morning by the station
Officer-in-Charge.
Movement authority and responsibility for the
Ambulance/Medic Unit fleet will rest with
Apparatus Maintenance during normal work
hours and the Duty Chief after hours. During
normal work hours, all requests for
ambulances shall be made to Apparatus
Maintenance. Apparatus Maintenance shall
provide the Call Center with the number of
available Ambulance/Medic Units at the close
of business. After hours requests for
Ambulance/Medic Units shall be handled by
the Duty Chief in accordance to the
established check in/out procedures posted at
Apparatus Maintenance (Attachment A) and
completing the Check out form (Attachment
B).
2.

Reserve Apparatus

Requests for reserve apparatus, with the
exception of Ambulance/Medic Units during
normal work hours, should be made to the
Call Center. The Call Center will then contact
the Duty Chief for appropriate action.
All reserve apparatus, with the exception of
Ambulance/Medic Units, will be assigned to
the Fire/EMS Department Training Academy
(FETA) for normal storage. The primary use
of the reserve apparatus fleet will be to
replace first line apparatus. The secondary
function of the reserve fleet will be for
training functions sanctioned by the FETA.
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The personnel assigned to the FETA will be
expected to know the daily whereabouts of all
reserve apparatus which they are responsible
for, and to ensure that reserves are maintained
in line with all appropriate guidelines. This
includes knowledge of all repairs which
become necessary while on loan. The
borrowing station must contact the FETA to
advise about the repairs while on loan.
Reserve apparatus shall be maintained and
inspected with the same care as first line
apparatus.
Personnel borrowing reserve apparatus are
responsible for it. Borrowers will be held
accountable for problems with the apparatus.
It will be the responsibility of the borrower to
have repairs to the reserve apparatus made
prior to returning to the FETA. It will also be
the responsibility of the borrowing company
to arrange for the reserve apparatus to be
delivered to the FETA upon completion of
repairs. Prior to returning the apparatus, the
borrowing company will contact the FETA to
ensure that it can be received.
REFERENCES
N/A
FORMS/ATTACHMENTS
Attachment A - Ambulance/Medic Unit
Check In/Check Out Procedures
Attachment B - Ambulance/Medic Unit
Check In/Out Form
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AFTER HOURS
CHECK OUT
PROCEDURES FOR CHECKING AN
AMBULANCE OUT TO A STATION OR MEDIC
UNIT
1. The clipboards are arranged numerically in the order the ambulances
are to be released. Select the clipboard with a
“AMBULANCE/MEDIC UNIT CHECK IN/OUT SHEET”
below the lowest number.
2. The “CHECK-IN” portion of the “AMBULANCE/MEDIC UNIT
CHECK IN/OUT SHEET”, will already have been completed for
the ambulance. The station personnel picking the vehicle up are to
complete:
o CHECK-OUT portion
o STATION RECEIVING UNIT
o TIME OF CHECK-OUT
o STATION PERSONNEL NAME/ID#
o ANY NOTES OR DAMAGE
3. The purpose of completing the “AMBULANCE/MEDIC UNIT
CHECK IN/OUT SHEET” is to note any deficiencies with the
vehicle and to verify that all loose equipment is on the vehicle. There
is a sheet available in the rack to your right for denoting any body
damage. Please fill in the M# and mark the drawing as necessary.
4. Separate the white and yellow copies of the form. Retain the white
copy and place in the “OUTGOING AMBULANCE” file. Give the
yellow copy to the station for their records.
5. Return the empty clipboard to the wall.

AFTER HOURS
CHECK IN
PROCEDURES FOR CHECKING AN
AMBULANCE IN FROM A STATION OR MEDIC
UNIT
1. Vehicle must be clean inside and outside including all
compartments, cab, patient module, glass, etc.
2. Vehicles fuel tank must be at least ¾ full.
3. Fill out a new “AMBULANCE/MEDIC UNIT CHECK
IN/OUT SHEET” to verify all equipment is on the vehicle, fluid
levels are acceptable, etc. Apparatus Maintenance personnel will
top off any low fluids, lubricate doors, etc. the following workday.
4. If there are any issues with the vehicle, complete a shop ticket and
include as much detail as possible. Also note the issues on the
“AMBULANCE/MEDIC UNIT CHECK IN/OUT SHEET” in
the “NOTES/DAMAGE” box.
5. Leave the “AMBULANCE/MEDIC UNIT CHECK IN/OUT
SHEET”, and the shop ticket if applicable, in the “INCOMING
AMBULANCE” file.
6. Leave the keys in the vehicle and lock the doors.
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Division 02

Apparatus and Equipment

Chapter 29 – Re-Torquing U-Bolts After Spring Work
January 2010

POLICY
This General Order shall set forth a policy
governing the required action to be taken
following the performance of spring work.
DEFINITIONS
N/A
PROCEDURES
1.

General Guideline

New U-bolts have a tendency to stretch,
which either causes the spring to break or the
center bolt to shear, if they are not re-torqued
within seven (7) days.
Apparatus that has been in the shop for spring
work must be returned to the vendor that
performed the spring work within seven (7)
days to have the U-bolts re-torqued.
REFERENCES
N/A
FORMS/ATTACHMENTS
N/A
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Division 02

Apparatus and Equipment

Chapter 30 – SCBA Approved for Use by Members of the PGFD
January 2010

•

POLICY
This General Order shall set forth a policy
and procedure that defines the standardized
breathing apparatus which will be utilized by
members of the Prince George’s County
Fire/EMS Department.
DEFINITIONS
N/A

Provide an emergency Breathing
Safety System (EBSS) on every
SCBA in order to perform “Buddy
Breathing” and emergency operations

The standardization and enhancements
achieved through the use of the new SCBA
will provide members of the Fire/EMS
Department with the safest breathing
apparatus and numerous options in the
unfortunate situations where a member may
become trapped.

PROCEDURES
1.

General Provisions

Effective immediately, the only SCBA to be
utilized by members of the Prince George’s
County Fire/EMS Department for firefighting
operations or for entering atmospheres which
are immediately dangerous to life or health
shall be:
Scott Air-Pak Fifty 4.5, Single EBSS, AV3000 Face-piece, 2002 NFPA and CBRN
Compliant
This SCBA enables the Fire/EMS
Department to:
•
•

Utilize SCBA which is Chemical,
Biological, Radiological and Nuclear
(CBRN) compliant
Provide a Rapid Intervention
Connection (RIC) Universal Air
Connection (UAC) on every SCBA in
order to be interoperable with the
County and the surrounding
jurisdictions

Any previously used Scott SCBA which does
not meet the new standards is to be placed
out-of-service and turned into Apparatus
Maintenance immediately.
The Bomb Squad is still authorized to utilize:
Draeger Air Boss Evolution
Questions or concerns should be directed to
Apparatus Maintenance.
REFERENCES
N/A
FORMS/ATTACHMENTS
N/A
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Division 02

Apparatus and Equipment

Chapter 31 – SCBA Sanitizing and Maintenance
January 2010

POLICY
This General Order shall set forth a policy
and procedure to govern the proper
maintenance and cleaning of Self Contained
Breathing Apparatus (SCBA), which is
paramount to the proper operation of the
equipment. The responsibility for checking
and cleaning breathing apparatus falls on
everyone in the fire service.
DEFINITIONS
N/A
PROCEDURES
1.

General Provision

All SCBA shall be checked daily for leaks,
proper operation and cleanliness. These daily
checks are to include air level in cylinders,
hydrostatic inspection dates, and service life
of individual cylinders.
If any deficiencies are found, the breathing
apparatus is to be removed from service until
the deficiencies are corrected. If the unit
requires cleaning only, it is to be cleaned at
that time and placed back in-service.
When the breathing apparatus requires repair,
it is to be cleaned, a shop ticket properly
filled out, and the unit forwarded to
Apparatus Maintenance for repair.
When breathing apparatus is utilized on an
emergency scene, the individual using the
unit is responsible for ensuring it is ready for
use again. This entails refilling the cylinder,
cleaning the breathing apparatus, and
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disinfecting the individual’s personal
facepiece and regulator.
Regarding infectious disease control, Scott
Multi-Wash General Cleaner and Disinfectant
shall be used in compliance with the attached
instruction sheet distributed by Scott
Aviation. Multi-Wash is to be applied after
every use of a piece of SCBA. Its use
requires no special training and is now a
requirement for all personnel utilizing Self
Contained Breathing Apparatus.
All personnel are to ensure that once MultiWash is applied to any breathing apparatus
according to the attached directions, the
SCBA is to be thoroughly rinsed with clean
water. This step will help alleviate any
adverse skin reactions people may develop
when in contact with the cleaner.
Multi-Wash has a one (1) year shelf life, so
stations should not keep excessive amounts
on hand. The spray bottles needed for
application are obtainable through stores
(Stores Stock No. 7930-000-0833), and
replacement Multi-Wash can be obtained by
contacting Apparatus Maintenance.
REFERENCES
N/A
FORMS/ATTACHMENTS
Scott Aviation Multi-Wash General Cleaner
and Disinfectant Instruction Sheet
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Division 02

Apparatus and Equipment

Chapter 32 - Refilling SCBA Cylinders and Hydrostatic Testing
January 2010

POLICY
This General Order shall set forth a policy
and procedure governing the refilling of Self
Contained Breathing Apparatus (SCBA)
cylinders, based upon the manufacturer’s
safety precautions.

years from the date of manufacture. (See the
attached examples.)
Fragmentation containers shall be used
whenever 4.5 cylinders (4500 psi) are filled.
Inspect the threads on the cylinder and the fill
whip to ensure that they are clean and free of
dirt, and are in good condition.

DEFINITIONS
Cylinders are to be filled at a slow rate to
reduce the heating of the cylinder caused by
compression of the air.

N/A
PROCEDURES
1.

General Guidelines

The following procedures will enhance the
level of safety provided to all personnel in the
Fire/EMS Department and are to be followed
whenever breathing apparatus cylinders are
refilled:
Visually inspect the cylinder and ensure there
is no obvious damage to the cylinder. If there
is any doubt as to the safety of the cylinder, it
is to be placed out of service and sent to
Apparatus Maintenance for inspection.
During the visual inspection, ensure that the
hydrostatic date is current. (See the attached
examples.) If the cylinder is out of hydro, it
is to be placed out of service and sent for
hydrostatic testing. Carbon-fiberglass
cylinders are to be tested every five (5) years.
During the visual inspection of carbonfiberglass cylinders, ensure that the cylinder
is within its “useful life.” Carbon-fiberglass
cylinders have a useful life of fifteen (15)
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To ensure full charge of breathing air
cylinders, terminate the filling when the
pressure reaches the service pressure of the
cylinder. Allow it to cool to room
temperature, and then, if necessary, top-off
the cylinder.
2.

Hydrostatic Testing

If you have a cylinder or cylinders due for
hydrostatic testing, the following procedures
are to be followed:
• Contact Apparatus Maintenance to
determine which vendor is to perform
the test.
• Complete a shop ticket and record all
of the cylinders’ serial numbers in
section 2. (Note: multiple serial
numbers may be recorded on one shop
ticket.)
• When the cylinders are delivered to
the vendor, contact Apparatus
Maintenance and provide the station
number, quantity of cylinders being
delivered and then record the shop
ticket number in section 2.
1
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• Have the vendor date and sign section
4 of the shop ticket.
• Retain the last copy of the shop ticket
(goldenrod) as a receipt.
• Upon completion of the testing, the
vendor will contact Apparatus
Maintenance, which will contact the
appropriate station for pick-up.
• The member picking up the
cylinder(s) shall date and sign section
3 of the shop ticket and retain the pink
copy.
• The vendor shall retain the yellow
copy of the shop ticket for their
records, and attach the white copy to
the invoice upon submittal to
Apparatus Maintenance for payment.
These procedures shall be posted at the
cascade system or fill station at each
Fire/EMS Department station or work
location.
REFERENCES
N/A
FORMS/ATTACHMENTS
PGC Form #58 (Rev. 8/04), Shop Ticket
Cylinder Date of Manufacture and
Hydrostatic Test Date Locations
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QUAN PART NUMBER

SALE
AMOUNT

DESCRIPTION

PRINCE GEORGE'S COUNTY FIRE/EMS DEPARTMENT
APPARATUS MAINTENANCE
301-817-3761
301-817-3760 (FAX)

1.
STATION #

YEAR

MAKE

VENDOR NAME

DATE:

MODEL

VEHICLE I.D. NUMBER

M __ __ __ __ __
SERIAL NUMBER

DATE IN

ENGINE HOURS

MILEAGE

ORDER WRITTEN BY:

DATE OUT

ID #:

NAME:

2. SHOP TICKET # - DESCRIPTION OF PROBLEM
1.
2.
3.
4.
TOTAL PARTS
5.

OUTSIDE SUBLET REPAIRS

6.

TOTAL SUBLET REPAIRS

5.
INITIAL

PRE-ACCEPTANCE INSPECTION
VEHICLE RECORD

4. PROPERTY RECEIPT

ENGINE COOLANT LEVEL
BODY DAMAGE

DATE RECEIVED:

FUEL LEVEL - 1/4 - 1/2 - 3/4 - F

(Circle)

SIGNED:

TOTAL LABOR
TOTAL PARTS
MISCELLANEOUS

DATE:
SIGNED:

ENGINE OIL LEVEL

P.G.C. FORM #58 (Rev. 8/04)

3. THE ABOVE WORK HAS
OR HAS NOT
BEEN SATISFACTORILY COMPLETED
ID #:

SUBLET REPAIRS

PAY
THIS
AMOUNT

WHITE - APPARATUS MAINTENANCE / CANARY - VENDOR / PINK - USER / GOLDENROD - RECEIPT

LABOR
CHARGE
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Division 02

Apparatus and Equipment

Chapter 33– SCBA Masks and Regulators
January 2010

POLICY
The Prince George’s County Fire/Emergency
Medical Services (EMS) Department will
establish a procedure for the prompt
replacement of Self Contained Breathing
Apparatus (SCBA) masks and regulators to
prevent members from remaining out of
service.
DEFINITIONS
N/A
PROCEDURES
1.

General

The Fire/EMS Department recently purchased
new SCBA and issued each
employee/member their own mask and
regulator to prevent any issues with infection
control. There will be occasions where masks
and regulators that are lost or damaged will
require a replacement.
The Duty Chief, Battalion Chief 804 and
Battalion Chief 803 will be provided six (6)
regulators and six (6) facepieces of varying
sizes, which will be maintained in the Duty
Chief’s vehicle.
2.

Procedures

Any employee/member requiring the
replacement of an SCBA mask or regulator
due to actions on an emergency incident or
enroute to an emergency is required to
contact their immediate supervisor to report
the status of the equipment.

The Duty Chief will issue a loaner mask
and/or regulator to the employee/member and
retrieve the damaged equipment for delivery
to Apparatus Maintenance. The Notice of
Loss or Damage Report form will be
completed by the Duty Chief and signed by
the employee/member.
Once the equipment is repaired or replaced,
Apparatus Maintenance will forward the
equipment back to the Duty Chief for
issuance and retrieval of the loaner
equipment.
The supply of masks and regulators is
intended for emergency situations only. All
other occasions must be handled through
Apparatus Maintenance during normal work
hours.
3.

Responsibilities

Every employee/member shall be responsible
to ensure his or her equipment is accounted
for and functional prior to leaving any
incident scene.
If a situation cannot be resolved on the scene,
the supervisor is required to contact the
Emergency Call Center at 301-583-2200 to
report the need for equipment replacement.
The Call Center will contact the Duty Major
with the pertinent information.
REFERENCES
N/A
FORMS/ATTACHMENTS
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PGC Form # 556, Notice of Loss or Damage
Report
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PRINCE GEORGE’S COUNTY GOVERNMENT
NOTICE OF LOSS OR DAMAGE REPORT
DEPARTMENT
FIRE

CODE NO.
DO NOT WRITE IN THIS SPACE

DATE OF LOSS OR DAMAGE

PROPERTY AFFECTED

ESTIMATE OF LOSS
FILE NO.

$

BUILDING OR STRUCTURE

DATE RECORDED

$

MOTOR VEHICLE

COVERAGE PERIOD
Adjust

$

OTHER PROPERTY

Subrogate

ACTION TAKEN
DESCRIPTION OF PROPERTY AFFECTED

TYPE OF LOSS
FIRE, WINDSTORM, OR OTHER
ACCIDENT OR COLLISION
THEFT
CAUSE OF LOSS OR DAMAGE (Attach Supporting Information)

DATE 8-3-05

SIGNED

TITLE Fire Lieutenant
DO NOT WRITE – INFORMATION NOTES

FORWARD IN DUPLICATE TO:
SAFETY AND INSURANCE MANAGEMENT DIVISION
Room 5000, County Administration Building
PGC #556 Rev. 8/78

None
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Division 02

Apparatus and Equipment

Chapter 34 – Shop Tickets
January 2010

POLICY
This General Order shall set forth a policy
and procedure for the completion and
utilization of the Shop Ticket form, P.G.C.
Form #58 (Rev. 8/04), which will provide:
•
•
•

A clear description of the required
repair to the repair facility.
A property receipt for the
vehicle/small tool.
A mechanism for checking the
vehicle/small tool when it is picked
up.
DEFINITIONS

N/A
PROCEDURES
1.

General Guidelines

It is necessary that the Shop Ticket form be
completely filled out; i.e., date, vehicle
identification number (M number), mileage,
engine hours, etc. This is especially important
when the Fire/EMS Department requests
warranty compensation for mechanical
repairs conducted by a contract vendor.
The vehicle/small tool in need of repair will
be accompanied by a Shop Ticket form.
When the vehicle/small tool arrives at the
repair facility, a Shop Ticket number must be
obtained from Apparatus Maintenance and
placed as indicated in Section #2. More than
one Shop Ticket number may be utilized on a
Shop Ticket form, provided that the repairs
are for the same vehicle and the same vendor.
DIVISION 02 – Apparatus and Equipment
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Sections #1 and #2 must be completed by the
requesting individual prior to any work being
performed, unless otherwise designated by
the Apparatus Maintenance Manager or his or
her representative.
When the vehicle/small tool is turned over to
the repair facility, Section #4 is to be
completed by the vendor. This is the
vendor’s opportunity to review the requested
repair and inspect the vehicle for obvious
damage. The station is to retain the
goldenrod copy of the Shop Ticket form as a
property receipt.
The repair facility performing the necessary
repair work completes the remaining sections
of the form, with the exception of Sections #3
and #5. At the time the vehicle/small tool is
being picked up, pricing may not be
available. The description of the work
performed to correct the problem should be
included in Section #2 for the station’s
records.
The individual picking up the vehicle/small
tool from the vendor is responsible for
inspecting the vehicle/small tool and
completing Sections #3 and #5. If work is not
satisfactorily completed, or damage is
observed, the vehicle should be left with the
vendor and Apparatus Maintenance shall be
notified. The repair facility is to retain the
white and canary copies of the Shop Ticket
and give the pink copy to the station
personnel.
The original white copy of the Shop Ticket
form is to be completed and forwarded to

1

PRINCE GEORGE’S COUNTY, MARYLAND

FIRE/EMERGENCY MEDICAL SERVICES DEPARTMENT GENERAL ORDERS

Apparatus Maintenance with the original
invoice; the canary copy is for the vendor.
REFERENCES
N/A
FORMS/ATTACHMENTS
PGC Form #58 (Rev. 8/04)
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QUAN PART NUMBER

SALE
AMOUNT

DESCRIPTION

PRINCE GEORGE'S COUNTY FIRE/EMS DEPARTMENT
APPARATUS MAINTENANCE
301-817-3761
301-817-3760 (FAX)

1.
STATION #

YEAR

MAKE

VENDOR NAME

DATE:

MODEL

VEHICLE I.D. NUMBER

M __ __ __ __ __
SERIAL NUMBER

DATE IN

ENGINE HOURS

MILEAGE

ORDER WRITTEN BY:

DATE OUT

ID #:

NAME:

2. SHOP TICKET # - DESCRIPTION OF PROBLEM
1.
2.
3.
4.
TOTAL PARTS
5.

OUTSIDE SUBLET REPAIRS

6.

TOTAL SUBLET REPAIRS

5.
INITIAL

PRE-ACCEPTANCE INSPECTION
VEHICLE RECORD

4. PROPERTY RECEIPT

ENGINE COOLANT LEVEL
BODY DAMAGE

DATE RECEIVED:

FUEL LEVEL - 1/4 - 1/2 - 3/4 - F

(Circle)

SIGNED:

TOTAL LABOR
TOTAL PARTS
MISCELLANEOUS

DATE:
SIGNED:

ENGINE OIL LEVEL

P.G.C. FORM #58 (Rev. 8/04)

3. THE ABOVE WORK HAS
OR HAS NOT
BEEN SATISFACTORILY COMPLETED
ID #:

SUBLET REPAIRS

PAY
THIS
AMOUNT

WHITE - APPARATUS MAINTENANCE / CANARY - VENDOR / PINK - USER / GOLDENROD - RECEIPT

LABOR
CHARGE

PRINCE GEORGE’S COUNTY, MARYLAND

FIRE/EMERGENCY MEDICAL SERVICES DEPARTMENT GENERAL ORDERS

Division 02

Apparatus and Equipment

Chapter 35 – Support Vehicle Assignment and Usage
January 2010

POLICY
This General Order shall set forth the policy
and procedures governing the use of Countyowned vehicles and privately owned vehicles
within the fleet. Moreover, this General Order
shall govern both the emergency and
nonemergency use of support vehicles
operated by Prince George’s County
Fire/EMS Department members. Personnel,
offices, and stations assigned a Countyowned vehicle, a vehicle supported by the
County, or operating a privately owned
vehicle within the fleet, shall adhere to all of
the policies and procedures herein.
It is the policy of the Prince George’s County
Fire/EMS Department that all personnel and
volunteer members operate passenger
vehicles and light trucks in a responsible, cost
effective, and accountable manner.
DEFINITIONS
Passenger Vehicle – A sedan registered as an
emergency vehicle with the Motor Vehicle
Administration and equipped with emergency
lights and siren.
Light Truck – A pick-up truck or sport
utility vehicle (SUV) registered as an
emergency vehicle with the Motor Vehicle
Administration and equipped with emergency
lights and siren.
County Vehicle – A vehicle owned by the
Prince George’s County government.
County-supported Vehicle – A vehicle
owned by a non-profit volunteer entity that is
DIVISION 02 – Apparatus and Equipment
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insured, and/or maintained, and/or fueled by
Prince George’s County.
Corporation-supported Vehicle – A vehicle
used for emergency operational purposes
fully supported by a volunteer corporation in
which there are no County funds used for
purposes including, but not limited to,
insurance, maintenance and/or fuel for the
vehicle.
Career and Volunteer Chief Officer –
Officers at the rank of Battalion Chief or
above.
PROCEDURES
1.

General Information

County-supported vehicles assigned to
persons, offices, or stations are primarily for
Fire/EMS usages or related County business.
A County-supported vehicle that is insured,
maintained, or fueled by the County shall be
done so primarily for Fire/EMS usages or
related County business. Furthermore,
privately-owned vehicles that are routinely
used for unrelated purposes shall be
maintained at the owner’s expense.
County-owned support vehicles shall be made
available for use by career personnel through
mutual arrangement by the Station Chief and
career officer.
County vehicles, County-supported vehicles
and Corporation-supported vehicles that are
assigned directly to a person or a station, shall
be used for operational purposes, and shall be
properly maintained and operated in a
responsible manner at all times.
1
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Supervisors are to ensure that County
vehicles assigned to a station or office are
appropriately maintained and operated at all
times. Operators of any County, Countysupported or Corporation-supported vehicle
are responsible for payment of fines
associated with any traffic tickets (red light,
parking, speeding etc.) incurred while
operating the vehicle.
Vehicle operators must complete and
acknowledge the information on the Vehicle
Assignment Request form and complete the
appropriate forms as outlined in County
Administrative Procedure 610.
Appropriate paperwork will be completed and
submitted to the Apparatus Maintenance
Division. Apparatus Maintenance will route
the appropriate paperwork for Career
employees through the Fiscal Affairs office.
2.

Authorized Operators

County vehicles and County-supported
vehicles shall only be operated by County
employees or volunteer members, authorized
by the company’s Volunteer Chief.
Operators must have a valid Maryland
Driver’s License, or a valid license from the
military or state of residence for the class of
vehicle assigned.
Vehicle operators shall obey all laws and
procedures pertaining to the operation of the
motor vehicle. Vehicle operators must
immediately report to the Fire Chief or
his/her designee, in writing, license
suspensions or revocations and arrange to
turn in any County or County-supported
vehicle upon losing his/her driving privileges.
3.

and County-supported vehicles shall not
normally operate outside of the County
without prior approval of the County Fire
Chief or his/her designee. Any instance which
requires overnight use of a County vehicle or
County-supported vehicle outside of the
County must receive prior approval of the
County Fire Chief or his/her designee.
Furthermore, County vehicles and Countysupported vehicles shall not be used by
volunteer members as a commuter vehicle for
outside employment.
Fuel allocation for County vehicles and
County-supported vehicles assigned to
Volunteer Corporations is not to exceed an
average of one hundred (100) gallons of fuel
per month, per vehicle. If fuel usage is more
than the allotted amount, it shall be the
responsibility of the Volunteer members to
fund additional fuel costs.
County funds may not be used for additional
fuel costs.
4.

License Tag and Registration

Issued license tags and registration shall not
be removed from the vehicle.
5.

Corporation-supported Vehicles

Corporation-supported vehicles that are
allowed to operate as part of the
Departmental fleet, used for emergency
operations, shall adhere to the following:
•
•
•

Use Restrictions

Excluding emergency response, official
business, or incidental travel, County vehicles
DIVISION 02 – Apparatus and Equipment
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•

Fuel for Corporation-supported
vehicles shall be the responsibility of
the Volunteer Corporation.
County funds may not be used for fuel
Personnel operating any vehicle
covered in this General Order shall
adhere to all Departmental policies.
Chief Officers are responsible to
ensure that all operational vehicles
2
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•

•

•

6.

undergo the appropriate preventive
maintenance as outlined in
Departmental policies.
Upon request, Volunteer Corporations
shall provide vehicle check sheets,
Maryland State Inspection
certification, and/or a copy of a
stamped Maryland Motor Vehicle
Administration Form #VR-26
approving the vehicle as an
emergency vehicle.
Information regarding response
capable vehicles shall be reported to
Apparatus Maintenance. Vehicles not
reported may not be used for
emergency Operations.
Corporation-supported vehicles are
exempt from the vehicle assignment
requirements outlined in this policy.

Take Home usage of a vehicle is permitted as
follows:
•

•

•

Vehicle Assignments
•

All County-supported vehicles will be
assigned to one of the following categories:
•
•
•
•
7.

Personal Use
Take Home
Workday Use/Station Assigned
Partial Commute
Personal Use

Personal vehicle usage is reserved solely for
the Prince George’s County Fire Chief, unless
he or she designates and authorizes another
Fire/EMS Department member personal use
of a vehicle.
8.

Take Home

Take Home usage of a vehicle permits an
authorized operator to take a County vehicle
or a County-supported vehicle home and
commute between home and office/station.
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9.

Take Home usage is restricted to
personnel who reside in Prince
George’s County, with the exception
of Canine Handlers and personnel
authorized by the Fire Chief, who may
exercise take home vehicle usage
whether County or non-County
residents.
Career/Volunteer Chief Officers, Fire
Investigators, and Bomb Technicians
who reside in Prince George’s County
are allowed Take Home usage.
Career/Volunteer Chief Officers,
Bomb Technicians, Canine Handlers
and Fire Investigators who are
participating in Take Home vehicle
usage must be available to respond to
calls, while off duty or when not
normally performing volunteer duties.
Take Home usage for all other County
and County-supported vehicles is
prohibited.
Workday Use

Workday use of a vehicle is reserved for
some Volunteer Officers/members, Captains,
Lieutenants, Special Hazards Inspectors, Fire
Inspectors, Civilians, or support personnel
and is allowable solely for carrying out the
day-to-day business of the Fire/EMS
Department.
Vehicles assigned to authorized operators for
workday use shall be parked at his or her
respective work site at the close of each
regularly scheduled workday.
County vehicles and County-supported
sedans and utility vehicles are assigned to
Fire/EMS Department fire stations. These
vehicles shall only be operated by the
authorized operators assigned to the
3

PRINCE GEORGE’S COUNTY, MARYLAND

FIRE/EMERGENCY MEDICAL SERVICES DEPARTMENT GENERAL ORDERS

respective fire station. Use is allowed solely
for the purpose of conducting Fire/EMS
Department business.

inspected for mechanical operation and that
the proper maintenance is performed on such
vehicles.

10.

Preventative Maintenance

Partial Commute

Partial commute use of a vehicle is reserved
for Volunteer and Career Command Officers,
Fire Investigators and Bomb Technicians who
are not County residents. Vehicle usage for
partial commuters is allowable only during
his/her scheduled hours or for conducting
official Fire/EMS Department business.
Vehicles assigned to authorized operators for
partial commute shall be parked at any Prince
George’s County facility that is convenient
for the individual to whom the vehicle is
assigned. Assigned vehicles shall be parked at
the chosen site at the close of each regular or
assigned workday, or at any time when the
authorized operator is not conducting official
Fire/EMS Department business. Furthermore,
assigned vehicles may be retrieved at the start
of the authorized operator’s regularly
scheduled workday or times when he/she will
be conducting official Fire/EMS Department
business.
11.

Battalion Support Vehicles

Battalion support vehicles are County
vehicles assigned to the Battalion Chiefs and
are available to any station within the
respective battalion, when needed. It is the
Battalion Chief’s responsibility to determine
where the vehicle will be housed, and ensure
that daily upkeep and preventative
maintenance is performed on the vehicle.
This assigned vehicle will aid in fulfilling the
duties and responsibilities of the respective
station’s day-to-day operations.
12.

Maintenance

Authorized operators and supervisors shall
ensure that sedans and light duty trucks are
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For County vehicles and County-supported
vehicles, in order to comply with the
preventive maintenance (PM) schedule, it is
suggested that appointments are scheduled
with Central Services, Fleet Management
Division, every six (6) months or 5,000 miles,
whichever comes first. Fleet Management is
authorized to prohibit vehicles that are
overdue for PM from receiving fuel
privileges, until the vehicles are serviced.
Each vehicle shall be inspected on a biweekly
basis. Moreover, the supervisor shall
administer and maintain the biweekly reports
and ensure that any deficiencies are corrected.
Mechanical Repairs
Mechanical deficiencies that affect safety or
impede the operation of the vehicle shall be
immediately reported and/or repaired. For
County vehicles and County-supported
vehicles arrangements shall be made through
the Central Services Fleet Management
Division to have the vehicle repaired.
However, those deficiencies that do not affect
the safety of the operator shall be addressed
during next regularly scheduled preventive
maintenance appointment.
13.

Vehicle Readiness

To ensure that every vehicle operates
properly, all personnel and volunteer
members shall adhere to the following:
•
•

Fuel level shall not be lower than onehalf tank.
Oil level shall be kept at the full mark
and checked at each fueling.
4
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•

•
•
•
•
•
•
•

Battery shall be inspected to ensure
that the battery water level is at its
proper level, or on "maintenance free
batteries," the green light is being
transmitted through the inspection
indicator.
Radiator coolant shall be maintained
at no less than the cold level marking
on the coolant overflow tank.
Power steering level shall be kept on
full mark.
Maintain cleanliness of vehicle,
interior and exterior.
Maintain the air pressure in the tires in
accordance with the manufacturer's
recommendations.
Vehicle shall be locked when left
unattended.
No modifications shall be made to
County vehicles without the approval
of the Fire Chief.
The vehicle shall be serviced for
preventive maintenance every six (6)
months or 5,000 miles, whichever
occurs first.
REFERENCES

Administrative Procedure 610
FORMS/ATTACHMENTS
PGC Form #923, Vehicle Assignment
Request
PGC Form #3279, Vehicle Operator’s
Official Log
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PRINCE GOORGE S CXXJNI"f GOVERNMENI'
VEHICLE ASSIGNMENT REOUEST
(Passenger Vehicles Only)
I

'ro:

Chief Administrative Officer

'llIRU:

Director, central services (Attn:

FRCM:

Agency

1.

b.
c.
d.

4.

5.

---------

County Fleet Administrator)
Flgency Number

Type Assignment:
a.

3.

Date

Designated
Designated
Designated
Designated

2.
Workday Use
Partial Commute
Take-hone
Personal

Vehicle Class:
a. Administrative
b. Emergency Marked
c. Emergency Unmarked

Vehicle Description:
a. Type: Sedan
, Truck
, Other
---::---,.-----=
b. Size: Standard
, Intermediate
, Compact
--- - -, SUbcompact
- - -.
c. Year
, Manufacturer
, Mcd.el
d. Dept. Vehicle No.
Tag No.
e. Vehicle purchased with: County
, State
, Federal
funds.
f. Tv.o-Way Radio
yes _ _ no, Car fhone - - - yes
no.
Assignment:
a. individual's Name
Location:
Street

-------------

b.

_

Duty Position

_

----------

Vehicle Parked During Non-lAIty Iburs at
City

--------------

- - - - - - - - County - - - - - - - - - - -

6.

Estimated Vehicle Utilization:
a. Business use per day:
miles,
hours.
b. Round Trip mileage fran location shown in par. 5, arove to initial officially assigned
\\ark location at
Miles
-.....,...--
c. Personal Use other than CO'mlUting - Average per day:
miles,
hours.
d. Total per day:
miles~
hours.
e. Number of after duty hour "on-call" resp::>nses per nonth:
f. Maintenance and operating costs: County
, State
, Federally
funded.

7.

Justification:

Signature of Assigned Vehicle Operator

Distrib..1tion:

White - CAD-CFA
Green - CAO-Finance
Canary - CAo-Agency
Pink - CFA
Goldenrod - Agency

Signature of Agency Head

Chief Administrative Officer
PGC Form #923 (Rev. 9/88)

Approved/Disapproved

Date:

PAYROLL CONTROL NUMBER
PAGE

VEHICLE J.D. NUMBER

u·

z

•

~

z

~.;

"".,'.

IIIIIJJJII

....
-<

j.o/

{;"'RYl...

AGENCy:
DATE

0

c:

OF

THE PRINCE GEORGE'S
COUNTY GOVERNMENT
VEHICLE OPERATOR'S OFFICIAL LOG

_
OPERATOR

DESTINATION AND
NATURE OF TRIP
BEGINNING ODOMETER ----------)

ODOMETER
BEGIN
END

MILEAGE BREAI<DCMN
OFFICIAL PERSONAL

ENDING ODOMETER -----------------------)
TOTAL MILES DRIVEN
NOTE: To comply with Internal Revenue Regulations and
Prince George's County Administrative Procedures, this
log must be kept current and turned into your Agency.
DISTRIBUTION:

WHITE Copy - Payroll
YELLOW Copy - Agency
PINK Copy - Operator

POe Form #3279 (Rev. 5/91)

OPERATOR'S SIGNATURE

AGENCY VEHICLE COORDINATOR
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Division 02

Apparatus and Equipment

Chapter 36 – Tire Pressure
January 2010

POLICY
This General Order shall set forth a policy
and procedure to establish tire pressures for
all vehicles, in order to alleviate insufficient
tire inflation.
DEFINITIONS
N/A
PROCEDURES
1.

•
•

Correct tire pressure is determined by the
amount of weight the tire is carrying. If
unusual wear is noted due to under/over
inflation, or if there is a special tire
application not listed, contact Apparatus
Maintenance. The vehicle will be weighed
and the tire pressure adjusted accordingly.
REFERENCES

General Guidelines

Passenger vehicles, utilities and similar units
will maintain the recommended tire pressure
as indicated by the manufacturer of the
particular vehicle. This information can be
obtained from the identification sticker on the
driver’s door, door assembly, or glove
compartment door.

16 ply/Load Range “H” rated tire-115
psi
18 ply/Load Range “J” rated tire-115
psi

N/A
FORMS/ATTACHMENTS
N/A

Ambulances equipped with 245/70R19.5 tires
shall maintain 85 psi for the front and rear
tires.
Pumpers, squads, ladder trucks, and
specialized heavy duty apparatus shall
maintain the following suggested tire
pressures:
•
•
•
•

LT215/85R16/Load Range “D” rated
tire-65 psi
10 ply/Load Range “E” rated tire-70
psi
12 ply/Load Range “F” rated tire-90
psi
14 ply/Load Range “G” rated tire-100
psi
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Division 02

Apparatus and Equipment

Chapter 37 – Tire Replacement Standards
January 2010

POLICY

•

This General Order shall set forth a policy
and procedure established governing the
standard for tire replacement, in order to
maintain safe performance and optimum
wear.
DEFINITIONS

•

N/A
PROCEDURES
1.

•

General Guidelines

Tires shall be measured, utilizing a tire tread
depth gauge, at the points illustrated on the
attached sheet. Use the tread pattern on the
attached sheet most similar to the tire tread
pattern on the vehicle, if an exact match is not
possible. The tread depths shall be measured
in the grooves illustrated and at three (3)
equally spaced intervals around the
circumference of the tire, and then averaged.
Tires not meeting minimum tread depth shall
be replaced with new tires as soon as
detected.
•

Support Vehicles (Utility vehicles and
passenger cars)
¾ Tires shall not be replaced
when tread depth is in excess
of 5/32 of an inch.

•

Emergency Response Apparatus
(Pumpers, ladder trucks, squads,
ambulances, special units and brush
trucks)
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Tires on the steering axle shall not be
replaced when tread depth is in excess
of 6/32 of an inch. Steering axle tires
shall be equipped with a highway
design, minimum of three (3) major
grooves or appropriate tread design as
approved by the Manager at
Apparatus Maintenance.
Tires on the drive axle shall not be
replaced when tread depth is in excess
of 4/32 of an inch. Tires installed on
the drive axle shall be equipped with a
“block” tread design.
Each axle shall carry the same type of
tread pattern.

Damaged tires shall be repaired when the
repair leaves the tire in a safe condition. Tires
that have been removed due to damage or
depth wear will be disposed of by the contract
vendor.
REFERENCES
N/A
FORMS/ATTACHMENTS
Tire Tread Depth Measurement Points Sheet

1

Goodyear G149

Goodyear G286

Continental HTR

Continental HSR

Goodyear G124

Goodyear RHD

Goodyear G647

Goodyear G291

Goodyear G622

Goodyear G164

Continental HDL

Continental HDR

A tire tread depth gauge should be used to measure the tread depths of
the tires at the positions indicated above. These measurements should
be taken at three equally spaced positions around the circumference of
the tire and then averaged. If a picture of the exact tread pattern is not
present above, utilize the tread pattern closest to the tire on the vehicle.

PRINCE GEORGE’S COUNTY, MARYLAND

FIRE/EMERGENCY MEDICAL SERVICES DEPARTMENT GENERAL ORDERS

Division 02

Apparatus and Equipment

Chapter 38 – Vehicle Modifications/Alterations
January 2010

POLICY
This General Order shall set forth a policy
and procedure established in order to
maintain a threshold of safety when
nonstandard parts or components are utilized
for evaluation purposes on any and all
Fire/EMS apparatus.
DEFINITIONS
N/A
PROCEDURES
1.

•
•

Probable consequences if the
modification/ alteration was to fail or
malfunction.
The person(s) and/or corporation
accepting the liability for any and all
damage and personal injuries resulting
from a failure due to the
modification/alteration.

Once the approval is granted, all
documentation in accordance with the
established criteria to monitor and evaluate
the modification/alteration must be submitted
to Apparatus Maintenance with the monthly
Vehicle Inspection Report Form.

General Provisions

Apparatus Maintenance must approve all
vehicle modifications/alterations that would
be considered experimental and/or
prototypes.
This approval must be requested in writing
prior to the modifications/alterations being
made to the apparatus. The request must
include the following:
•
•

•
•
•

Description of the
modification/alteration.
Who is requesting the modification/
alteration (i.e., component
manufacturer, chassis manufacturer,
etc.).
The reason for the
modification/alteration.
The established criteria to monitor and
evaluate the modification/alteration.
Period of time the
modification/alteration will be
evaluated.

DIVISION 02 – Apparatus and Equipment
Chapter 38 – Vehicle Modifications/Alterations

Should any failure, malfunction or unusual
operation or appearance occur, the vehicle is
to be placed out-of-service, and Apparatus
Maintenance is to be notified immediately.
REFERENCES
N/A
FORMS/ATTACHMENTS
PGC Form #3947, Monthly Vehicle
Inspection Report Form
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Division 02

Apparatus and Equipment

Chapter 39 – Vehicle Exhaust Systems
January 2010

POLICY
This General Order shall establish
requirements for exhaust systems, in
accordance with the Maryland Vehicle Law.

Should any Fire/EMS Department vehicles
already be modified, those vehicles are to be
placed out of service until such time as the
exhaust systems are in compliance with the
Maryland Vehicle Law.
REFERENCES

DEFINITIONS
N/A
PROCEDURES
1.

Maryland Vehicle Law, Title 23, Subtitle 3,
Preventative Maintenance Program
Maryland Vehicle Law, Title 22, Sections 22609, Modifications of Exhaust System

General Provisions

Under Maryland Vehicle Law, there are two
(2) sections that mandate requirements for
exhaust systems.

FORMS/ATTACHMENTS
N/A

Under Title 23, Subtitle 3, Preventative
Maintenance Program:
Vehicles upon inspection will be failed if the
exhaust system is found to be broken,
cracked, leaking, missing or perforated.
Under Title 22, Sections 22-609,
Modifications of Exhaust System:
A person may not modify the exhaust system
or any other noise abatement device in such a
way that the noise emitted by the vehicle
exceeds that emitted by the vehicle as
originally manufactured nor will a person
drive a vehicle on any highway of the State
with an exhaust system or noise abatement
device modified.
No Fire/EMS Department vehicles shall have
their exhaust systems modified.
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Division 02

Apparatus and Equipment

Chapter 40 - Apparatus Acquisition and Major Repairs
January 2010

POLICY
This General shall provide guidelines for
Volunteer Corporations purchasing apparatus
for operational uses and/or to provide fire
suppression, rescue and/or emergency
medical services within Prince George’s
County.
DEFINITIONS
Apparatus - Vehicles with greater than
10,000 pounds Gross Vehicle Weight, used
for emergency operations to provide
Fire/EMS services within Prince George’s
County.
Deadlining – Instances in which a piece of
apparatus is permanently placed out of
service for a variety of reasons including, but
not limited to, age, costs of maintenance,
costs of repair, or damages beyond repair.
Specialty Vehicles - Vehicles, trailers, or
combination units used for emergency
operations to deliver Fire/EMS services
within Prince George’s County.
Apparatus Review Committee - A
committee established by the Fire Chief to
develop and maintain apparatus
specifications, review requests for the
acquisition of apparatus and determine the
feasibility of maintaining older apparatus.
The committee will consist of the Lieutenant
Colonel for Support Services, the Manager of
Apparatus Maintenance, the Safety Officer,
representatives from the Fire Commission,
DIVISION 02 – Apparatus Maintenance
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Local 1619, the Prince George’s County Fire
and Rescue Association, Emergency
Operations, and Fiscal Affairs. Moreover, the
committee may select subject matter experts
(i.e. individuals specializing in water crafts,
ambulances or other specialty units) to serve
on the committee as non-voting members.
PROCEDURES
1.

General Provisions

The Apparatus Review Committee shall
develop the minimum apparatus
requirements, which will to be used by all
Department personnel who operate apparatus
for the purposes of fire suppression, rescue,
and emergency medical services. The
established minimum requirements will
ensure that all acquired apparatus meet safety
and industry standards, as well as set a
County standard for apparatus.
Furthermore, the established minimum
apparatus requirements will aid in the
coordination of Prince George’s County
Fire/EMS Department activities with those of
the Volunteer Corporations that operate under
the Department.
2.

Newly Acquired Apparatus

Irrespective of the funding sources of
apparatus purchases, all apparatus must meet
the requirements as outlined by the Apparatus
Review Committee and be approved by the
Fire Chief prior to responding on any
emergency operation calls. Apparatus that is
not approved shall be prohibited from
responding on emergency operation calls.
1
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Before signing an agreement to acquire fire
and rescue apparatus, volunteer corporations
must provide the Fire Chief with a written
notice of the Corporation’s intent. The
notification must include:
•
•
•

•
•
•

The type of apparatus to be
acquired/purchased
Technical information, including
specifications
Impact statement indicating how the
apparatus will improve service to the
community; how it will affect the
Department’s goals for service
delivery
Whether the Volunteer Corporation is
requesting County assistance with
funding for the apparatus
Whether the Volunteer Corporation is
requesting County funding for
insurance, maintenance, and/or fuel
An estimate of the complete annual
operating costs, including
maintenance

The Apparatus Review Committee will
ensure compliance with this General Order
and may request additional information or
clarification on submitted information in
order to appropriately make recommendations
to the Fire Chief.
3.

Major Apparatus
Repairs/Maintenance

Apparatus repairs meeting the following
criteria shall require the Apparatus Review
Committee to make recommendations to the
Fire Chief regarding repairs or deadlining the
apparatus:
•

Apparatus in need of major repairs.
Major repairs are to be defined as any
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•

apparatus that is within 5 years of its
recommended replacement cycle:
¾ 15 years for Engines
¾ 15 years for Squads
¾ 20 years for Aerial Apparatus
¾ 25 years for Specialty
Equipment
Repair costs are over 25% of the fair
market value over a two year period
or when the cost is over 50% of the
fair market value in any given year.
Fair market value will be determined
by the committee by prorating the cost
of the vehicle with the age of the
vehicle using the proposed life span of
the vehicle as a base, i.e., an engine,
with a proposed life span of 15 years
purchased for $100,000 is worth
$50,000 when it is 7½-years old.

The Apparatus Review Committee should
take into account any requests for new
apparatus when making recommendations
about repairing existing apparatus.
The Apparatus Review Committee may
periodically request information from
Volunteer Corporations to determine the
original cost of the apparatus. If the
information can not be obtained, the
Apparatus Review Committee can make its
own determination of the value of the
apparatus. In such instances, the Apparatus
Review Committee will be required to advise
the Fire Chief by what means they made their
determination.
REFERENCES
N/A
FORMS/ATTACHMENTS
N/A
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Division 02

Apparatus and Equipment

Chapter 41 – Opticom Program
January 2010

POLICY
This General Order shall ensure that all
Prince George’s County citizens and
members of the Prince George’s County
Fire/Emergency Medical Services
Department are equally protected by the
benefits of the Opticom system. This General
Order addresses the policy that the
Department Coordinator(s), appointed by the
Fire Chief, will be responsible for
maintaining an accurate list of current and
newly installed intersections. Each new traffic
light installation, as supplied by State
Highway Administration (SHA) officials, will
be added to a list for evaluation of inclusion.

inclusion in the program based on the
following criteria:
•
•

The selection process for inclusion in the
annual submission to SHA will be based on
the following information:
•
•
•

DEFINITIONS
N/A
PROCEDURES
1.

Requests for Installation

All requests for intersection inclusion should
be sent through the chain-of-command to the
Department Coordinator. The Department
Coordinator will forward the appropriate
information to the Fire Chief for final
approval and submission to the State. SHA
will not accept individual requests from other
sources.
NOTE: Requested Intersections – Only state
maintained roads and/or intersections are
considered for installation by SHA.
Intersections for which personnel request
Opticom installation will be evaluated for
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Ongoing physical evaluation by the
Department coordinator or his/her
designee
Local and/or State criteria and
warrants, as well as other traffic
information, i.e. changes in traffic
patterns or new housing developments

Meets Statewide criteria/warrants
Specific local information
Department Coordinator’s information
that is in the best interest of all
citizens of Prince George’s County, as
appropriate

NOTE: The final decision for installation
rests with SHA, which coordinates all
requests from the entire State.
2.

Distribution of Hardware

Receiving Cameras
SHA workers will install receiving cameras at
strategic points, in selected intersections.
Camera positioning will be dictated by
appropriate response routes, as provided by
station personnel, and evaluated by the
Department Coordinator.
NOTE: Personnel should be aware that SHA
also installs non-preempting Opticom
cameras to aid in mass transit traffic
1
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movements. While these devices appear the
same as public safety preempting ones, they
do not receive the same signal and are not
affected by our emergency emitters. The
devices are able to receive both signals and
differentiate between the two, but they are not
currently set up in that fashion. There are
approximately 20 mass transit cameras
installed in the County. We are working to
upgrade the Opticom performance at these
intersections.
2.

Apparatus Emitters

Individual volunteer corporations may
purchase apparatus emitters through a “3M”
vendor of their choice. SHA may supply a
limited number of emitters for each installed
intersection, based on State funding levels.
Any emitters supplied in this manner will be
distributed by the Department Coordinator on
an as needed basis. In either case, installation
of emitters should be coordinated through the
Department Coordinator and Apparatus
Maintenance.
3.

Training Requests

Requests for training should be directed to the
Department Coordinator, and will be
conducted on an as needed basis.
REFERENCES
N/A
FORMS/ATTACHMENTS
N/A
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